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I{EST ORANGE PUBLIC LIBRARY

Monthly gta.tement

Dec. 2,6 , j.gsl-.

t'

Cumulatlon

L6 , zzg .89

?99.71

275.00

#25,58? .5?

Balance

2,350. I 1*

25.00

2L5.65

3oB.03

54.?g

2,26g ,lo
26L.1+6

$3,4r?.4l.r

t95L
Budget

18r58o.*

700.
, 300.

Salar1es

Supplles

RentaL - Tor;, Corner

Books:

Reference
N ervspap e rs&P e r:1 od_1 c als
Chlldren
Ad-u1t
Tory Corner

5, Blnd.1ng

6. rneurence

7. llalntenence

8. I.{Iecellaneous

i "n"tPrnent
10. Contlngency

300.
350 'Boo.

1,700.
Boo.

500.

25A.

L,425.

700.

2r5oo,

500.

#2g,t+05,r

4L2.Bg
374.3L

I ,338 . ?9
2r028.55

584.35

Lg]-.g7

tgs.7t
t r7 oB .4?

9?8.98

230,90

238.54

t W. T. pa;rmen.t d.ue
Ad.Juetnent
Ant. Pald



Salarles:

Col-I, Internal Rev.

West_,Qrange publl q _Ltbrary.
Bl11s Payable - niwrsno-.

Dec.31, L|SL,

Arnount to be palcl

$45r.40r.

7.30
7,25
9.45

25. oo

101.53.
11.t 9'
7.oo

6o'52
lz5.oo

9.60.
zl+o.zs

7 5.oo

1.
BefundL

Chargeable
to Llbrary

0;r00

7.30
7.25
9.45

25,00,

451.40 r
(A1read.y d.ectucteil
fnom bud.get 1n
ledger)2. 8upp11es:

Gaylord_
Mld1and.
Schmld.t

3.

I+.

Rent Tory Gornen

Books:

Amer. Nere s
Amer. News
Bowker
Carteret
Co11ler & Son
Great Bks.
I{ayfalr

37.23(Rental)
1.83

9.60 (Rental)

64'30
9.65
7.oo'

6o'52'
L25.oo'

0. do
z4o.zS ,

7 5 ,ao'Jr. X;,I;":l::::

10.

*W.T. paSrnent d_ue
AdJustnent
Aut. pald

8.

9.

Commonwealth
Daum

lloonft eld. tllnd.ow Cleaner,b
McConnell
Pub1lc Servlce
Watchung

Mlsoellaneous 
3

Brlslck
I.{: BelI Telephone Go.Petty cash

Equlpment:

Anctereon
And.erson
Remlngtgn Rand

Contlngency:

Travel

2.7 5
35.04
40. oo
l-2.50
23.95
24.20

32. O0
55.t0
23.29

2?5.00
zB4.oo
24.Uo

2.92

2.7 5'
35.04'
4o.oo"
L2.50'
23.95,
24.20'

32.00
55.10 -

23.28'

27 5.oo
284.00
24.40

2.92

#t,465.9?#t,965.93 $500. o5



ANIIUAL STATiiI,iiit\lT q), 'r \ G -

1951I
Cumu.latlon

1. Sa.le.rLes 16 rZZg,B9

2. Supplles BZ3,?l

3. Rental Tory Corner 3O0.OO

L+. Books:

6tz..B9

62t,56

1, 3gB , B1

2 ,102.52

584. -"5

Lgt.97

l-95.71

1, 846. 91

]-1089. -"6

Bll+.30

Zt+L,l+6

Ba.lanoe

2, ."50.71

t?.3 -7t
000.00

?1) QO
) -.- ? v ./

2?1.56

r^Q O'1
) ;.o.tSL

itol 12

n.5.65

308.03

54.?g
l'.?1 a'l

e2o .>/.
-)w . o )r,

l r685.?o

258,5t+

t95L
Budg,e}

18,580. oo

700. 00

300.00

300.00

350.00

800.00

1r 700.00

800. 00

500.00

250.00

l-rb?5.oo

700. 00

2 r 500.00

500. 00

t)

(Je

o
'/r

10.

Reference

Nevrs & Perlod-1ca-t.s

Chl1d-ren

Adul-t

Tory Corner

Blnd.lng

Insurance

Malntenance

Mlscellaneous

Eqt-rlpment

Contln.o;ency

#z?,053,+b $2,35:..56 #z9,tto5,oo

+r:in



January 22, 1952..

The monthly meetlng of the Tru.stees of the Free Pub11c

Lllrrary of West Orange was held- 1n the Llbrary on Janua.ry 22, L952.

Itayor Ervrln, Mrs. O1lver, Dr. Brolrn, Mr. Mcl,oughlln and- Mr. trtrIIllams

were present. l,lrs. Ollver ca11ed. the neetlng to ord-er at 5z3O p. Lut'

The mlnutes of the last meetlng were aporoved-.

TLre Treasu.rer presented. the monthly sta.tement for Dec. 26, L95l

and the blI1s payable on Dec. 3L, 1-951. ft wa.o moved" a.nd- second-ed-

that these b1-l-Is be 1ta1d-. Total bud-get expend-1.tu-res f or L95L were

#27,05j.44, leavtng a balance of t)12,35t.56 out of a total butl-get

of $29 ,40 5 ,oo . {i2,350. 11 repre sent s unexpend.ed- sala.ry fund-s

wlth fi,t.45 outstanc-1ng In all other accounts.

lIrs. Ivlartln reported- tha.t a d-eflc1t exlsts J.n the non-buclget

accounts carrled- by the 11brer.ry a,ncl- I.1r. I'dcLoughlln requested. tha.t

an aud-It be mad.e of the flnancla1 records as early 8"s posslble.

Ivlayor Erwln sta.ted- that the tor,rr auclltor would. probably not nake

h1s audlt before March. Mr, h'll11arns will ask Mr. IdcGoughran,

who has agreed- to glve asslstance vo1t.ntarl1y, to come 1n as

soon as convenlent.

TLre Llbra.ryr s book-keealng system has been ad-opted. from that

of the Liric-]-en Publ.lc Lit,rary, a,.system hlghly recommencled- by the

Ner,r Jersey State Llbra.ry. Its ad-optlon ln }Iest Orange has, hovrever,

been lncomplete and when the system Is fu1Iy and accurately es-

tabllshed- lt shor:l.d prove satlsfa.ctory. l'[rs. ]ia.rtln r,ras lnstruct-
ed- to work 1t out wlth l,lr. I{cl,oughlln.

A request frorrr the C1vi1J-an Defenee Councll, that the Llbrary

purchase books for thern r.r-&s flext lntrod-uced.. A d.Iscu.ss1on on the

eAtlre pollcy of purchaslng books for the P. T. A. 11bra.r1es and.

other organlzatlons fo1lowed.. Nerr Jersey 1lbrary laws make clepr

that books purchased- by the 11bra.ry for Its rental collectlon must
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be hand.led- separately from those purcha.sedl out of bud.get

approprlatlons for free use, but no 1egal hand-lcaps exlst
respectlng P.T.A. outchases, slnce they are a unlt servlng

the communlty. Dr. Brorrrn w111 stu.cly the poss1b111ty of placlng
the purche.se of P.T.A. books und-er the Board of Ed_ucat1on.

i'Irs. 011ver expressed qreat reluctance to rellnqulsh the long

esta.bllshed- assoclatlon exlstlng between the pub11c llbrary ancl

the P.T.A. llbrar1es, A recommenclatlon that the nrocesslng of
J-lbrary books for the P.T.A. Ilbrar1es curuently requlrlng one

thlrd. the ruorklng hours of the Chl1d-renrs L1bra,rl_a,n, be con-

tlnued-, wa.s favorably commented. on by Dr. Brotrn anct- I.lr. WlIllame

slnce 1t remalns st1I] the most efflclent method- of nalntalnIng
the 1lbrarl.es ancl r,r111 permlt contlnua.tlon of the close cooperatlon

now ln effect. Slnce the subJect 1s of flrst 1m1-rortance, 1t w111

be held over f or f urther stu.d.y.

Iuleanwhlle, the recluest of the Clv1l1an Defense Councj.l was

d-en1ed.. The Llbnary D-lreetor r.ra.s lnstru-cted- to lnform them that they
should- pJ-a.ce thelr request throrrgh the Town of ilest oranp;e

purcha.slng agency,

T.ire d.utles of trre bulIti.lng; custod-lan, hls irours of worl and-

rate of pay, are subJect to a d-lfference of oplnl-on between the

Llbrary Dlrector and custod-Ian. Fo11ow1ng dlscusslon, th.e me.tter

was referred tc Mr. Falcone for eonnlete LnvestlirntLon antl- report
at the next meetlng of the Board_.

A vacancy among Junlor Llbrary Cierks caused by the reslgnatlon
of Bernlce Devlne brought ull the questlon of the mlnlmum pay-rate
tvhloh ls curr"ently 50il a.n hour. The vocatlonal ad_vlsor a.t the
I{igii scirool reoorts ?5/, a.n hour the prevalllng mlnlmum in the

comnttnlty- ff a page cannot be hlrecl for 1ess, then l4rs. ],lartin
contend-ed', I'iary scirnekenburger wl-th a fu1l yearrs satlsfactory sorvioe
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should- be raised- frcm 50il to 75il an hour. The male page irlred 1n

September recelved 75il siartlng salary. I"Irs. 011ver moved-, I'layor

Erwln second-ed- and. the notlon lrras carrled. to ralse i[ary

Sctrnekenburgerls sa.l-ary to 75il an hour. The Llbrary Dlrector

was authorlzed- to offer as hlgh as 75{ an irour lf necessary, but

warned- to control total worklng hours so that the bud-get alIovr-

ance for Junlor Llbrary clerks lrould not be exceed-ed- 1n 1952,.

It was moved- by l.ir. tdcl,oughlln, seconded- ty Dr. Bronn and-

carrled tha.t an ad-d-Ing nachlne be ourchased-. B1nce no one has

agreed. to purchase the stove at the prlce orlglnaIly set, Irlrs.

i'[artln was ad.vlsed. to get the best posslble prlce, but not less

than $5o.oo.

I{ayor Erwln and_ Dr. Bro-vsn, the nomlna.tlng commlttee, nresented_

theln report on nomlnatlone tor I)JZ. Slnce the Llbrary had. operatecl-

very well d.urlng 1-951-, thelr recommeniLatlon was, f1rst, tha,t the

sa[Ie offlcers be re-appolnted- f or L952 and second-, the recornmend--

atlon by ldayor Erwln that next year there be a rotatlon 1n offlce.
Dlscusslon followecl- after whlch Mayor Er:urln moved,, Dr. Brown

second-eil- and- the motlon rras carrlecL that present offlcers retain
thelr respectlve offlces for l-95?t

l'tr. Louls Falcone, whose 1nrtla1 one year term e:cplred. as of

Dec. 3L, 1tJI vras re-appolnted by l"layor Enrln to the boarcL tor a.

flve year term endlng Dec. 3l., L956.

The meetlng was ad.Journect at 6z3O p. lul.

Respectfully submlited-

*Roster of Offlcers f or l)JZ.
Ptesld-ent - Irlr. S. C. Irlll1lams.
Vlce-Presld-ent- Mrs. Thomas J. Ollver.
Secretary - Mrs. Slmon Grlfflnger.
Treaeuren - _ I,,{r. l.latther.r J. Mcloughlln.
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Mlnutes (cornectlon - ad.d. word.

TreagurerfE rGport.

Dlreotorl s report:
I, Lost booke.
?. Overd-ue books.

4. Personnel:

1. Torluccl.
2. Bateman.
3. Janes.

5. 01d. buslness:

1. Purchaslng for P.T.A. Ilbrar1es.
5. Acpolntnent of stand-lng cotsmlttees:

1. Flnartce.
2. Pergonnel.
3, Bu11d-lngs and. grounile.

fl servloen )



b
Voucher No. Payee

LLg PNESET{TED FOB

Januery L952

PAY,TIENI

Buclget
Allocatlon

4.
,
2.
2.
4.
4.
6.
6.
7,
6.
6.
?.

LL37
LL37A
1137B
1138
Lt.39
1140
1141
I141A
LLq2
LL4.3
1144
LLt+5

Iotel

Amerlcan Newe Co.
Arnerlcan Newe Co.
Amerlcan Newe Co.
Joeeph Eleteln Inc.
Demco Llbrary Supplles
Henry F. Schmldt
W. 0. Comruunlty League
W. 0. CommunltY League
N. J. BeII Telephone Co.
hrbllc Servlce Gae & EI.
fletchung CoaI & 011 Go.
Cash

Approvecl byl

Booke
Booke
Booke
Booke
Supplles
Suppllee
Malntenance
Malntenenoe
I{lsceIlaneous
llalntenance
Halntenance
Mlscell&neoue

Anount

tls.ts
40.83
66.2L
)2.60
46.40

Lt.To
25.00
25.a0
3L.25
zt+.5L
44.7L
23.03

*rgg.zo

recommencled- by:

G.. :rt""ir.-'
cllrector.
t952

Llbrary
Feb. L2,



Febnrary 12, L952.

At e rogul.en neetlng of the Tnucteer of thc Uest Orange Pub1lo

Llbrery, thc follorlng blllt, havlng been ccrtlflcd, corrcotly by the
Llbrary Dlrcctor, wcre preaenteet for pryncnt. Ilhe Irugtccc, hglvlng

eranlnecl the b1llc, by thelr clgneturo euthorLzcd..t-lFpeyzont
by the Treegurer.

Voucher No.

tL37
LL37A,
11378
1138

Lt3g
1140

11I+1
1ll+Ltt
Lt42
1143
1144

LLI5

Pa;rnent reconm@nd.cdl by:

Payee

Anerleen Hewe 0o.
Anerlean Howg Go.
Arnerloan ![cws Co.
Joeeph Elcteln Ino.

Pcneo Llbrary 8upplles
Honny F. Sohnldtt -

h *cL/,tu

Budget
AlIoeatlon

2 - Booh,e
2 - Books
2 - Bookc
2 - Books

4 - 9uppllcs
4 - Supplles

W. 0. Connunlty Leaguo 6 - Idelntcnancclr. 0. Gomrnunlty Leaguc 5 - Idalntcnanecf. J. BoII Tclcphoni 0o 6 - Uatntenanoe
Pub11o Servloe Gat & Eleo.Co.5 - Malnten&ncc
tletehung Ooat & 011 Co. 5 - Helntonencc

0osh (rettyl 7 - Mlceellaneoue

Amount

35.30
40.93
66.2L
32.60

46,-4o
4.70

25.a0
25.00
3L,25
24.5L
/l,tt.77

23.O3

Approved. bys

1Lr^.^* qllffsril.-'
tlbrary Dtreotor.

/._r

---14-",.^rl7 
y'rl*- *)



HEST ORANGE PUBLIC IIBRAST
a''

L ! r a < 1..1

It6a: d*y Report

January L952

58
40
L5
L7

140

M-A
M-J
TC- .A

TC- J

Tota]-

Attenclance

L69?
68j
253
799

3D2

C1rculatlon

25t2
to 52

235
5e5

qgtt

ReElstratlone (Ner)

Flnes $ 82.13
Rentalg- 42.5L
Reeervee- l+.20
Lost books- 5,?5

Tota1 #]-39.5g

0n January 7 Hre. Martln aniL Mre. Hall. presented- a talk on
Booke for Chll-clren before the Rlfuevleru Ch1ld Stuay Group. 0n the
?Jrd" t}l.e 2nd. grad.e at Falrnount school vlslteil the Chlld.renrs
Departnent ancl on the 25th the 2nd. gradea tnona Eagle Bock School
cartre.

fhe Plcaeertclale P.T,A. tlbrarlang were hostesses for a
d.emonstratlon on mend.lng procedlures by a representatlvo of
Demco Llbrary Supp11es, held Jen. 30 ln thelr Llbrary. Ihe neetlng,
arranged- by the l{est Orange Publlc Llbrary was ettcnded by llbrarlane
from West Orange Hlgh School, Roosevelt Junlor H1gh, Gregory,
St. Cloucl, Eagl-e Rock, EazeJ- ancl Pleaeentdale. Coffee encL rolls
eerved by Mro. TolJ.ey and- tr{ns. Lane broke the lee very effeetlvely.
The neetlng was so successful, another 1e planned. ln March, andl
Mr. lJelgle has offered- the Ha.cl sohool llbrary for a neetlng pIace.

ILre Loan of a raillo-phonogreph ancl records permlts the
llbrary to have pusle and pertlnent nevre broad.casts d.urlng the
claJr, shloh has been well rLcelved- by the publ1o.



FebruarY 12, L952.

The regular meetlng of the Trustees of the Free Publlc Llbrary of

West 0range wae helct ln the Llbrary on February L2, 1952. Mayor Erwln,

Mrs. 011ver, Dr. Brown, Iitr. Falcone, Mr. McLoughlln anil Hr. ltIlll1aue

were preeent. Mr. Wl1llems callect the meetlng to order et 5305 P. M.

FolLbwlng the acLctltlon of the word" llservlceH at the enct of

page 2, the mlnutes were approved..

Mr. Mo],oughlln presented- the BlUe for approval. At the request

of the Weet Orange Connunlty llouse, both January and Febnrary rent for

the branch llbrary w111 be pald.. fhls actJustnent w111 enable them to

reoelve rent on the flrst of the month d-ue rather than at the end..

Dr. Brown moved-, Mr6. 011ver gecond.ed anit It was carrlecl that the bl}1s

pald.. Mrs. Mart1n subnltted- a new form requlrlng board- slgnaturee

whlch was approved. and- d.u1y elgned-. The annual etatenent of budget

expend.ltures wae presented..

ftre Llbrary Dlrector offered. her monthly report, for the flrst
tlue ln wrltlng, ae had- been requested- prevlously. In add.ttlon to the

etatlstlcal lnformatlon for the current month, lt was auggested- that

ln the future, comparatlve flguree for the prevlous month and. for the

correspond.lng raonth of the prevloue year be lncludecl to ehow the

Llbraryt s galne ln regietratlon, clrculatlon ancl attend-ance.

All photography books have recently cLlsappearect from the

Llbrary, &r actual monetary loee of #L2.35. P1lfer1ng fron llbranles

Ie nornally ad.Jueted. through a loss rate of Zfi of book etock per

annu.rn. Slnce thls llbrary le not subJect to excesslve lossee, closer

staff eupervlslon w1II eomprlse the only actlon ln thle lngtance.

Results of letters sent to thlrty d.ellnquent borrowerr s for

overdue books totallecl approxlmately $150.00, "fro*4 that 12 returnecl

thelr booke ancL pald. thelr flnes, two acknowled.ged- the letters, but

reportecl they hacl never had. the booke, 15 dtd not reply. Mrs. Mart1n



I'ehruary 12, 195z..

asked- 1f the board- woulct spprove aeklng help from the poltce d-epantment

1n collectlng llbrary books. Mayor Enrln w111 d.lscues the problen wlth
Commlssloner Byrne and. report at the nert neetlng.

ItIr. Falcone reported. that Mr. Torluccl wlehee to euhrlt hls
reslgnatlon aa cuetod.lan, March Igt. Followlng cllscusslon of the

dutlee to be e:qpecteil of a cuetod.lan, the presld.ent appolntecl Mr. Falcone

to etud.y the queetlon and. Iook for a replacement.

The appolntment of a new lrbrany page, Ba,:rbara Bateman, was

ennounoed by Mrs. Martln,, The etartlng salary w1lL be 60il an hour,

Mrs. Ja^ues lrnpend.lng reslgnatlon was announoed.. She wlll leave

1n Aprl1 to take oharge of uork wlth Young People ln the South Orange

Pub11c Llbrary at a startlng ealary of #loSo. Whl1e eipresslng regret
at loslng her, the board. agreed. that It was unable to lncreaee hen

preeent salary to coropete wlth that whlch she has been offered..

Dr. Brown reportedt that Mrs, Meyers, the Llbrarlan at West Orange

Hlgh School would. assume charge of purchaelng books for the P. T. A.

llbrarles through the Board. of Educatlon channels whlch w1Il permlt
them fuII cllscount prlvllegee. The Board" approved., and. Dr. Brown

t4111 notlfy them. Etre Llbrany w1II contlnue to claselfy books anct

othertrlse alct the P. T. A. I,tbranlee.
Mr. W11l1ams announced. L952 oommlttee appolntments wlth no changes

over the prevloue year3

Flnance Mr. Wllllams and. Mr. Mcloughlln

PersonneL- !.[rs. Grlfflnger and. Dr. Brown

Bul1d.lngs and- Ground.s- Mr. Wll1lams.

Mr. Mcl,oughlln movecl-, Mrs. 011ver eecond.eaL anil the motlon was carrled-
that the neetlng ad.Journ at 514? p. trd.

Respectfully submlttect

Emma A. Martln,
Asslstant Secretary.



r
WESI ORANGE PUBLIC LIBRARY

Board. of Truetees Meetlng, Mar. Il, L952.

o 4#rend-a..

1. Mlnuteg.

2. Treagurerts report.
B1lIs presented- for paynent,

3. Llbrary d.lrectorr I reoort.

4. Personnel.
a. Adopt slck and annual leave pollcles
b. James vacatlon leave allowance
c. Ha1l - aopolntment to perma.nent C1v11 Servlce oosltlon
d.. Cuetod-lan
e. Cost of llvlnq bonus

5. Unflnlshed. buslness.
&. Overd.ue books renort on oo1Ioe asslstance ln eollectlngb. Clrculatlon C.esk and half of footgtools Inst.a1led-c. Stove sold_

6. New buelness
a. Who 1s rrappolntlng authorltyn? Mayor has slgned forms.
b. Lost books St. C1oud..
c. Outd.oor slgn - Kennecly
d-. Electrlcal b1d- - Rlng
e. Pleasantd.ale branchJ



'l

o

I,iarch 11, 1952

At a reqular meetlng of the Trustees of the l'trest Orange Pub1lc

Llbrary, the followi.ng b111s, havlng bee.n certtfled. correctly by the

Llbrary Dlrector, were presented for nayment. The Trustees, havlng

examlned. the bl1Is, by thelr slgnature authorlzed_ payment

by the Treasurer.

Voucher

tl-57A
tr5?B
1158A
11588
tt59L
Lt5gB
1150
1161
tt62
tt$A
tt638
L].64
Lt65
Lt66
tt67
1168
Lt6g
l17OR
1}Tos
117r
tt? z

Amount

$ 5.oo
2l.oo
6?.t3

111. Bll
2L.OO
18.00
3.00

32.75
33.96
15.10

282.12
99.00
73.\L
25.00
25.48
24.23
42.58
7.25

-?5.60
22.50
l.0.24wi@
46.3L
86.93

No. Payee

Arnerlcan Llbrary Assn.
IHn

Amerlcan News Company
llil[

Doubled-ay & Co. Inc.
[]tlt

Reta11 Bookseller
H. W. Wllson
Fldeler Co.
Demco Llbrary Supplles

llfl[
Gayiord. Bnos. Inc.
And.rew ii. Or,ren, Inc.
West Orange Comnunlty League
Publlc Servlce Elec,& Gas.Co.
Tappan Supply
Watchung Coal & O11
N.J. Be1I Telephone Co.

llltfl[

Cash (letty cash)
Cash (Travel)

Sub-total
A. H. Roemer
Assoclated- Llbrarles

Rll

R. S. & S. Co.

Bud.get
Allocatlon

2 - Booke
r
It

fl

I
ll
rl

I
ll

l+ - Supplles
ll
tl

J - Insurance
6 - Malntenance

il

r
I

7 - Mlscel-larleous
s

E

p - Contlnqency

Rentals
Pl-easantd.ale

il
r

Papnent reconmend.ed. by: Approved- by:
C...-.*C. -VI-."C."=Llbrary Dlrector.

?.64
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BILLS PRESENTED FOn PAYI'{ENT

February ]-952

Voucher No.

tL57 A
LL57B
1158A
1158B
tL59A
1159s
1160
1151
l-L62
L:.63lL
11638
1154
tL65
LL66
l],67
r158
]-L5g
I170A
lr7oB
r171
l,t7 z
LL?3
tL? 4
Lt7 5

ToteI

Payee

Anerlcan Llbrary Assn.
.Amerlcan Llbrary Asen.
Amerlcan News Co.
Amerlcan Nens Co.
Doubled.ay Co. , Inc .
Doubled.ay Co., Inc.
Retall Bookseller
H. !t. l{llgon Co.
Fldeler Co.
Demco Llbrary Supplles
Demco Llbrary Supplles
Gaylord- Brothere Inc.
And.rew H. Owen, Inc.
W. 0. 0orununlty League
Publlc Servlce E. & G.
Tappan Supply Co.
l{atchunq Coal & 011 Co.
N. J. Be1I Telephone Co.
N. J. BeII Telephone Co.
Caeh - Petty
Cash - Travel
A. H. Roemer
Assoela.ted Ltbrarles
B. S. & g. Co.

Booke
Booke
Booke
Books
Books
Books
Books
Books
Books
Supplles
Supp1les
Suppllee
Insurance
Malntenance
Malntenance
Malntenance
Malnt enance
Mlscellaneous
Mlscellaneous
Mlscellaneous
Conilngency
Rental books
other (PTA)
other (PTA)

Budget
Allocatlon

Amount

$ 5.oo
21. 00
52.t3

111.84
2L.OO
18. O0

3.00
32.7.5
33.95
15. r0

?,82.L2
gg.oo
73.tt
25.00
25.t+8
24.23
42.58
7.25

35.6o
22,50
Lo.2t+
tt6 .)l
94.5?
25.54

Stt4z.4t

Payment recommend-ed- by: Approved. by:

q*G--UJ-or.(.-^-
Llbrary d-lrector
Harch 11, L95Z



'UIEST OnAI{GE PUBLIC LIBBAFTY'
l,'.,.i,7,.
l,tcaa*++e*r Relort - February, l-952.

},I-A
M-J
TC- A

TC- J

Total

ATTENDATICE

Feb. (1 lan .12- Teb.4?

1235 t697 L358

498 6W ?6t+

( zSl zL5
(5lz( 799 6t6

465 3432 2973

SI_RCuLArr-QN

Feb. (1 Ja.n.12 Feb.\2

1785 2512 2390

865 to52 t23t+

251 235 22L

529 595 5oo

343o Bg+ ryh5

!{-A

O M-J
TC- A
md?rv- rJ

Total-

0n hand-

3358

tL56

4t
27t

REG] ST8ATI ON

Netr

56

24

19

L9

Cence}la.tlon

35

l.63

9

4

Balanee

3379

10u

452

2?6

52L9 108 5L2l+

233
56
?9

L37

t+45

Flneg

Loet books

Rentale

Reservee

Stove

TotaI

$52. oB

2. 50

36.g8

3.).5

50.00

0verd"rres

Ist

iit :
Reference ouestlons-

Teleohone calls

$r54.?r



I 'tr - i,iEsr orlAi*eE FUBLT. LTBRAH,
I/ llonthly F.eo,..rrt - Februp-ry, 1952.

O February was a qulet month for the Llbrary, wlth two holld.aye,

although clrculatlon and. attenclance were stead.y.

Mre. I,lartln atterrd-ed- an Essex County Llbrarlans meetlng.

Mrs. Ha1I had- two cla.sses vlslt the L5-bra.ry and spent one

mornlng wlth Mrs. Schlff at the Hazel Ave. school Llbrary.

Mrs. [Ia11rs Clvll Servlce examlnatlon was walved-, wh1le

Mrs. Martln took her oral and- wrltten exarnlnatlon on February 29th.

141 new and- glft books have been processed. this month.

Supplles were lnventorled and. the sad-Iy d-epletecl stock reolenlshed

for the yee.r.

Overd-ue letters hare produced- at l-east one rlallls well
that ende wel--l-rr - Item, to wltt Irate borrower to Mrs. Harrls,
rrI returned- the book to you personally one nlght Just before

c1os1ng. r

Mrs. H. (soothlnEly) llf an sure you must }-lave, but 1t Is funny the

vtay books can vanlsh, faI1 behlnd- the rad-1ator ln the house or

even sIIp und-erneath the eeat 1n the car.rr

Irate borrower, nWhy I never thousht of that, Just a mlnute whlIe

f took therelrl (Oxlt boryovrer to car pa:rked. at Llbrary d.oor -
and- return) rlAm f ernbarrassed.l the book- was und.er the car seat.

How d.IC. you ever grress?ll



Ber4,otToJ r{cTqj'r uoTssncsTp eq+ uI 'unuu€ Jed E.(Bp Bu14.ron 71

sT unuTuTrri ecTAJaS TT^TC aq,l '8u11'a.r .;lo ssel'p.rrr8e.r sea.fiolciue

aurT+ TTnJ TT€ .roJ eures oq+ eq. o+ 'qeau, .rtep ?fi;f, 'a uo peeBq

q+uou ,:ed sfep 8u14.roo, Z pepuauruoceJ saT,rB.rqTT cTTqnd Jo UoTSIATC

.des..raj l'raN aI{f,r 'ulnuuB.racl s.(ep tJ7 euo pu1? eZ euo 'ZZ tiuTaTB

auo 's.r(e-p 8u1:1.ror,r uo suoT+I3cBA pasecl aaJi{+ 'ea{oldtue i{cee

ol t{+uoul r€puaT'ac euo Xue,r.d ol,t1 'pe-11oci seTJ€JqTT aATJ Jo

1se1.re.rq11 flunoC xassg uT rt.rea se1c11oc1 eA€eI T€nuuv

'acuelroTT€ eq+ .-auTlnduoc JoJ

o+Ep eAT+ooJJa sq+ oo. 1196T '+tZ 'uef let{+ pu€ 'lueultoldua Jo

po1.:ad e,rT+,ua eq1 8u1,rnp a^T+BTnuinc aq. o+ 'anee1 :1cTs JoJ

paI{oTT€ eq fed q+T,nr utnuue .reo s.(ep 8u1>1.rorrr f1 +BI{+ paTJJlsc

pue uTnrg .ro.de11 fq pepuoca€ 'auocleg 'Jll ,tq. .pelolu s€/,1 +T

uoTssncsTp EuTnoTIod 'suoT+BTnbe.r ecTAJas TTATo r{+TJ{ III.rPJuoc

o+ soTcTTod eLeel Tenuu,e pue eaEaI {cTs Jo lueulenfpe

eq+ fpn+s o+ i{+uou aq+ Bul,rnp pToT-{ acuoJeJuoc leuuos.red

e uo pe+Jocie.: u1+JB!.t'sJtrt'u.n'toJg'.rG Jo acuasq€ ar.ig uI,

'ecuTs

pesn uaeq +ou pBt{ pue .rtlenoTae*d .raa.rt euo peJT<{:ce peq l{cTtil,t

spJ"c Jo uoT+€ITecuEC oq+ r"roqs o+ palsnfpe ueaq 'pBr{ sa.rnBTJ

uoT+BJ+STBe,1 +€q+ pauleldxe uT+J131^I 'sJW 'Xuaplse;d aq1 JO lsenba.r

uO 'pa1uesaad ge.u 1.ro,Je.r .rtTt{+uotu s rJo+ceJTG f.re,rq1r1 al{f

'se;n+eu81e .(q pezT;oi{+ne

gueur.(ecl pu€ TBAo,:cicIe rIoJ pe+uesa.rd oJaivl sTTTq. .,t.renrqeg

'peao;clde eJel,r 8u11aau +sl?T eI{+ Jo se+nuT!{

'osT€ papuo++€ 3e8ue.rg +sall 'enuaay ET+JnC 0t Jo lunequesog

r,AZr 'SJI.I '+Uesa.rd eJefl euocTEd 'Jtr{ pu€ EUTBTTTTI{ 'J}I 'U1ra^rg

Jortctrt '.refiu1.1g;1.rg 'BJy1 ']{ 'd.9Ll5 +e;ap;o o+ $uT+eeul eq+ peTT€c

6ur.BTTTTtr4, .JIt .296:L .11 qc.re}.t .rt.re.rqTT or.{+ uT pToLI S.BI'1 eSuBiO Xsel,l JO

fte.:q11 cTTq.nd eaJd er{+ Jo sae+BnJltrt aq+ Jo 8uT+oeu 'reln8a'r eqfi

'296t 'IT tlcr€I'[



},i::rch 11, 1952.

I'layor Erl''rJ-rl sta.teci that other tlesrt Orangr: 1,ourn ennl-oyees recelved.

a maxlmum of three weeks. IrIr. Falcone reoonmended. that slnce
llbrary employees wlsheaL to be consld_ered_ Town employees, the

vaca.tlon allorvance should be the same, Mrs. Marttn commented_

that three weeks would. reDresent a red.uctlon 1n allowance from the
calend-ar month whlch had. prevlously been granted-. She recommeno'ed.

that for ease ln hand.Ilng sched.ules, whatever leave was qranted- be

. sta.ted- ln worklng d-ays rather. than calenclar weeks. Mayor Erwln
moved. that 1J worklng d-ays nlth Day per a.nnum be granted_ a.ll- em-

ployees. Ivlr. Falcone second.ed_ and the motlon vlas carrled_.

Next on the agend.a was consld,eratlon of the amount of annual
leave to be a.I1oyred- i,lrs. James r,,,ho wll1 h,ave been employed_ half
tlme for 4{- months a.nd- ful1 tlme for J-lt-} montl:s wlthout a vacatlon
at the tlne of her antlclpated. reslgnatlon Apr11 15th. The Dlrector
reported tha.t Clv11 Serrrlce recommend-ed. not g1vlng severance pay

but placrng her on vacatlon etatus Aprl1 16th wlth her reslgnatl-on
clate faIllng at the enil of the vacatlon allowance. Thls courae w111

not pnevent the lmmed-late h1rlng of a replacement on a temnora.ny

bas1s. Nlneteen worklng days reave wa.s granted. her.
The certlflcatlon of eI1g1bres to the posltlon of senror

Llbrarlan (Ctrftarenl s) havlng been recelvecL frorn the Clvl1 Servlce
Commlsslon, Mrs. Martln recommend-ed. the aopol-ntment of .Ruth S. Hal|
ti:e temoorary incumbent. Mrs. Grlfftnger moved-, llayor Erwln second-ed.

and- the motlon was carrlecl that Mrs. I{a1I recelved- the a.onolntment.
l'1r. Fa.Icone rellorteci- on h1s efforts to f1nd. a replacement fon

the posltlon of Bull,dlng Malntr:nance tlorker. i{e recommen<l-ed- the
apoolntment of I',1r. I,lartln Bu*els, custod.lan of the h'est orange
communlty House, who, he sta.ted, uouId. accept t5e posltlon 1f Lre

were glven a startlnq sa.lary of liii6o a month. Iulr. Fa-lcone recommencl-ed,

that the board' ad-opt the lncrease ln salary, slnce he felt Mr. Buri*s,



o

ldarch 11, )-952.

would prove satlsfactory. Mrs. Ma.rt1n, who had- also lntervleweil

I.[r. Bura5, sald that he had- uad-e a favorable lmpresslon on her also.

To effect the salary change the amount of #65 In excess of that

aIloca.ted., w111 be reqr.r.lrecL and- can be taken from the salary

contlngency fund.. Iir. Falcone moved- that Mr. Burng be hlred- a.t

([50 per month. Mayor Emrln second.ed-, and. the motlon was carrled.

l,layor Eruln sald- that the qu-estlon of l^rhether Llbrary employees

were eJ-1g1ble for the Town cost of lIv1ng bonue hacl- been referred to

the Town attorney. Hl-s report J-s not yet read.y.

Po11ce asslstance ln the collectlon of long overd-ue books has

been aporoved. by Cornrnlssloner B;irne accord-lng to the report mad-e

by I'iayor Err^iln. Mrs. J.[artln was lnstnrcted- to work out the d-eta-11s

wlth Mr. Byrne.

The clrculatlon d.esk ln the Chlld-renr s room and- part of the

footstools have been lnstall-ed.. The stove has been sold- for $JO.

A letter from the C1v11 Servlce Commlsslon requestlng that

the llapoolntlng authorltyll slgn all forms was lntrocluced. Slnce by

d.eflnltion the board- as a, corporate bod-y 1s the appolntlnq authorlty,
the deslgnatlon of an lnd-Iv1dua1 to perform tiris duty was requested.

i:.{r. Fe.leone moved- that lulr. }lIl1lams, as Presldent of the Boar<l of

Trustees, nerform thls functlon, Mrs. Grlfflnger second-ed" the

motlon a.nd. 1t was carrled.

Next Mrs. I,lartln reported- that ln June l95l the St. Clouil

P. T. A. llbrary had- broug;ht 4.p books to the Llbrary to be for-
ua.rded- for re-blnd-lnq. These books were 1ost, havlnq never been

recelved. by the blncl-er, nor found- ln the llbrary. Acceptlng that the

Llbrary was at fault, a plan of settlement had- been vrorked- out wlth
lvlrs, Kell.y, the St. Goud- Llbrarlan. It was offered- as fo1loris3

24 booke, belng unservlceable and- obsolete would- be vrrltten off, the

remalnlng 25' averaglng $a.25 ln orlg1na1 cost and. a110vr1ng a



I4arch 11, 1g52.

d.epreclatlon of 50il per book, mlghi lte ren-l-aced_ blr ner.i itooi;.s,

selected- by the chlid-rents Llbrarlan to a total varue of {|rg.?5.
Mrs. Grlfflnger morred. that the prooosed_ settlement be accepted.

Mr. Falcone second_ed. and_ the motlon was passed.

a b1d. fr:om I,1r. Kenned-y to make and- rnstar1 an outd.oor slgn
for the llbrary at a cost of h66 was presente<l,, and- d-lsc1s.sed.

Mayor Enuln mad-e the motlon, Ivlrs. GrlffJ-nger second.ed- and. lt was

camled- that the bli1 be accepted-.

An electrlcal bld- for lmproved. Ilg'htlng 1n the 0hl1d.rents
room and. kltchen and for new llghts 1n the attlc from the
Rlng Electnrc Comoany for the sum of $156 was J-ntrod.uced_;after

d.lscusslon I'tr. Falcone moved-, I,{r. I{1111ams second_ect and. the
motlon was carrled. that the b1d_ be accepted..

Mayor Er"r,,rln moved-, I'trs. GrlffJ-np:er second-ed. arrd_ the motlon was

O camled. that the meetlnq be ad.Journed- at 6z3o p. Iul.

Follotllng adJournment Mrs. Rosenbaurn elq)ressed. her interest
1n the meetlnE and- stated. her pur-oose ln attencllnp; r.;as to exDress

her personal deslne to see Llbrary servlce expand-ed. to reacj:. the
Pleasantcl-a1e sectlon of i{est Orange.

The board- then vlslteci- the Chlld-renls room to lnsoect the
new furnltul.e.

H.e spectfully submltted_,

Emma A. Martln,

Asslstant Secreta.ry.
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BILLS PnESENTED FoR PAnlEl'lf

March t91z

Voucher No,

1187

1I88A
1188B
1189A
11898
t19o
1191
tl-gz
tLg3
1194
l-L95
ttg6
LL97
1r98
1lggA
llggB
1200
l20l-
LzO2A
12028
t2o3

L204

Total

Bud.get
Allocatlon

1. Salarlee
2. Bookg
2. Books
2. Booke
2. Books
2. Books
2. Booke
l+. Suppllee
4. Supplles
4. Supplles
5. Insurance
6. Malntenance
5. Malntenance
6. Malntenance
6. Ir(alntenace
6, Malntenance
6. Malntenance
7. Mlscellaneoug
7. Mlscellaneous
7 . l,llscel1aneous

8. Eoulnment
Rentols

$578.70
+3.39
45.50
37.oo
40. oo
4.00

t5. oo
22.50
32.0 5
39 .50

+99.73
9.25

24.87
154.00

28.44
41.50
25.00
t6.55
33.25
7.25

L57 .50
36.94

#t882.92

Payee

Collector of InternaL
Eevenue

Amerlcan News Co.
Amerlcan News Co.
Doubled-ay Co.
Doubled.ay Co.
Publlc Affalrg Com.
H. W. WlLson Co.
Demco Llbrary Supplles
Gaylord. Brothers
Ilanry F. Schnld.t
Fowler Agency Inc.
Walter il. Daum
Publlc Eervlce
Joeeph g. Rlng
I{atchung 0oa1 &
Watchung Coal &
W. 0. Conmunlty
Cash - Petty
N. J. BeIl Telephone Co.
N.J. BeII Telephone Co.
Monroe Calculatlng

Machlne Co.
A. It. Roemer

Amount

E.&G.
011 Co.
011 Co.
League

Paprent recommencled- byg Approved. bY:

Z,------- q..I-A^-f,*'
Llbrary dlrector'
Apr1l 8, L952
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WEST ONANGE PUBLIC LIBRARY

LIBRARY DIRECTOR' S REPoBT - I{ARCH ]-952

u-a
14-J
?nf1 q
I\J

TC-J

M-
M-
TC

TC

A

J

-A
-J

ATTENDAIICE

Mar. (1 Feb.52

1500 L35B

5?t ?64

( zts
1 685( 6t6

CIRCUI,ATION

Mar.5f Feb. (2

1938 z39o

990 tz34'
275 22t

626 5oo

Ilar . <2

l.393

6sz

282

566

Var.1?

436
tt?3

]-97

485

Totel 2856 29?3 28gB

BEGTSTBATION

New

42

1B

20

1

3829 4t45 t+:-9t

Cancellatlon

?

0

7

0

0n hand-

3379

1017

452

2?6

Balance

3t+Ll+

]-035

t+65

277

Total

Flnee

Lost books

Rentals

Reserrre s -
P . T.A. Llbrar1es

Total

81 14 5t9t

Overd.ues

lst 252
Znd. - 63
3rd - 22

Reference questlons 2l2.

Telephone catls 6L4

5l.24



XIEST OAAI.IGE PUBLIC IJBMNY

Monthly Report - March, }-952

Etre electrlcal work 1n the llbrary was completed"

d.urlng Mareh. Mr. Byrne, the new cuetod"lan has taken

over very well ancl the bu11d.Ing preeents an ilqlnoved-

appearance.

Mre. Mead has the d.lstlnctlon of belng the only

statf member not requlrlng slck leave ilurlng the month.

Mrs. Lewls ancl Mrs. Martln were each out a week, the

others only a d-ay.

The chl1ilrenrs ]1brar1an, Mrs. Ha1I, ]rad one school

cl-ass vIslt the llbrary. Mrs. HaI1 vlslted the Pleasantd-ale

Llbrary and spent a mornlng wlth a physlcally hancllcapped.

chlld. who was brought to the llbrary by hls teacher to

reglster and- make arrangements for read.lng naterlals to
meet h1s speclal neecLs.
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L]BBABY

Bloomfleld-

East Ora.nge

GIenrIdge

llaplewood.

I'1111burn

i.Iont c1a 1r

Irlewark

0ra.nB;e

South Orange

Sulnrnlt

Verona-

frvington

1 ce)-enc]a.r nontl:

26 trorilln,,i' rje,ys

2.6 ll il

2?ilil

- ?s
ilEPOItT 0F VACi\?IONS 0F NEXI ,IliiisEl'f LIBEAiriiiS

LII'NGTH 0F VACATIOI_J.

2J worklng; days

Z+11 il

22.ilil

31 ca-Iend-ar clays

2? working days

30 ', I'

16! hours

-1l.- calend-ar 6r-a-$s

a

\

I]ENGIH OF }IOBI(ING I,IEEK

-1j t-i a;'rg

tl

<tt

r; ll/

cll
t

5rl
5lt

qfl

5il
(ll

5lt

ill

A1l. of a.bove llbrarJ-es br_rt j",ontclair are und_er Cj-vl] Servlce a,nd_ a1l-

a re mun i c 1r'a1J- z ed_.

When tire staff accentecl- the losltions offerecl, they were told tha.t they
'vrotrld have one montht s vacation durlnq each year.

SUGGiTSTi']D STAI'IDARDS - 'I'ERI,IS OF 'H,iPLOltlEI,lT AI,ID 'y[Oi-tKIi,,r-G CONDITICNS
bJ,

Speclal Comm:-ttee on Personnel-, i,lew ierse;r l,lbrary Assoclation.
VACATIOI.,i 1{TTH PAY

llTwo lrorir <Ja-;rs vacation lear.re sir,ou]d, be p:ranted_ for each month

vrorked- or 24 r,aca.tt-r l-eave d.ays for the year-, rn the ce.se of
termrnatlon of employment oayment shorrld- be mad.e for unuseci vacatlonr.

the Sta.ff of the ,.,Iest Oranp,.e pr_rltIlc Llbra.ry r+or,r}1 greatl;r
aDprecla-te it lf the Board- of r::ustees r.;or-r.ld re-oDen for
dlscussl on tlle rr-ietter of va_cati ons.



f,he .regular raeetlng of the Truetees of the t'ree Publlc Llbrary
of West Orange wee hercl rn the Llbrary Aprll B, L9Sz. ghe preold_ent

oaIled. the meetlng to ord.er et 5315 P. M. Mrs.011ver, Mrs. Grlffln-
Berr I,{r, Ul11lanrs and. Mr. Fetcone were pregent.

Mlnutes of the laet neetlng were approved..

Hareh bl1le were preeented. for epproval. Mr. Falcone movect,

Mr8. Grlff lnger seconded., and. the motlon wae carrled. that the blIIe
be pald..

The tlbrary Dlrectorl s nonthly report for March wee next pre-
sented-. MrE. Martln d.lsplayed. a glft book, nArt treaaures of the
LouvreE recelved. from the Hornenr e Aux1l1ary to the Eesex County

Met[ca1 9oelety, a^nd. was authorlzed. to acknowled.ge the glft ln the
neme of the Boarcl.

Announcement of the annual conference of the New Jereey Llbrary
Aesoclatlon to be held. ln Atlantle Clty Aprl]. Z4-26 fol1owecl. Mrs.
tr4art1n tnvlted- attentlon to the Truetees meetlng to be held. there
on Saturd-ay, Apr1l 26tb. Mr. Falcone agreed- to tahe the natter of
hle attenitance und.er eonelderatlon.

lilr. Wll1lams read- MrB. Jarnee reelgnatlon fron the posltlon of
Clerk-etenographer. I,fr. Falcone moved., Mrs. Grlfflner eecond.ed.,

and the motlon ues oamled. that 1t be acceptedl and. placect on record-.

Mrs. Martln reported. that a replacement has not hae yet been found..

cand-ld.ates lntervlewed. so far have not been lnterested..
Martln Byrne, the custod-lan, w111 hold hls posltlon on a temp-

orary 5 nonthe basls ln ord.er to comply wlth Clv1I Servlce regula-
t1one, slnee he 1s not yet a cltlzen.

/Mr. Wl11lams lntrod-uced. a request from the Llbrary Sge,I'g that
the questlon of vacatlon allowance be re-opened. for further d-lecusslon.



-2-

IIe revelwed" the mlnutee of the prevloue rneetlng concernlng the

subJect, presented the stafft e report on vacatlone, and- reported.

that he had- hlmself checkecL outsld.e thls erea on the matter. As

the result of ooneld.erable d.lscueelon, and. the subnleelon of more

d'etalIed. d.ata from other communltlea, the prevl-oue motlon was re-
eclnd.ed.. ldr. Falcone moved- that al-t steff members be atlowecl vaca-

tlon tilne based. on two worklng d.aye per month. Mrs. 011ver second.ed.

the motlon and. lt wae oarnled..

Mrs. Martln reporteil that no actlon hacL as yet been taken for
poIlce aeslstance ln eollectlng J.ong overdue booke, and- was requested-

to puraue a test case as soon as poselbIe.

The neetlng wae aclJurned_ at 6zZJ p. M.

Respeotfully eubnltted.,

Evnms A. Martln
Assletant eecretary



HEST ORAIIGE PUSI,IC LIBIiJ,}IY

TRUSTEES MEETING May 13, L952

1. Mlnutes

2. Treagurerr s Recort

a. 8111s presented- for paynent - Apr1l

b. Flnancla1 etatements - January - Apr11

3, Dlrectorrs Report

4. Personnel

a. I,{art1n

b. Wyckoff

c. Staff Letter

5. Unf lnlsiretl Buslness

a. Bonus

b. Retroactlve payroll
5. New Buslness

a. Fang

b. Chatham conference

c. Rad.lo proqram

d-. Sprlng booh festlval



WEST ORAI'IGE PUBLIC LIBRANY

BILLS PRESENTED FOR PAT'!{EI{T

Apr1l L952

Voucher No.

t?.L6
t2t7
1218
L2L9
L220

L22L
L222
t223
L224
L225

L226
L227
L22,8
t229
L23OL
t2308
L230C

Payment recomnended. by:

Payee

Amerlcan Neug Co.
Arco Fubllshlnq Co.
Joseph Elsteln
Pergand.e Publlshlng Co.
A.H.Roemer Co.

Bro-ctart Inctustrleg
Mld.land Pruse
Henry F. Schmldt
Comnonwealth ldater Co.
Pub1lc Senrlce Eleotrle
& Gas Cq.. i

John MeConnell
Hatchung,0oa1 & 01I Co.
W.0. Cornnun!.ty League
N;J. BeIl Telephone
Cash, Petty
Cash, Refuncl on Book
Cash, NJLA Conference

2. Booke fiL9.562. Books 5.30
?, Books l+5 .17
2, Books l+ 37
2. Books L86.t+6
Bentals 9.094. 3upp11ee 92,334. Supplles 8.? 54. Supplles 1.80
6. l'telntenance 3.Oz

5. Ualntenence 24.3o
6.''Ualntenaoce ZA.'OO
6. Ilalntenance 32.5?
6'. Halntenance 25.00
7. MlEcellaneous b5.95
7. Mlscelleneoue 2b.55
7. Mlscellereou6 2.50
9. Contlngercy-6f-1?

Budlget
AlIocatlon

Amount

#62s.99

?**^ a- Uu-*^(,..-

Llbrary cllrector
May L3, l95Z

! f t

q-.^^; l-.
'l)'L , ,--(oat,Z '-

F- r\F--/ /

Wrfi1 ;x>--1t*"'*-- - .
,'/

Approved. by;



WEST ORANGE PUBLIC LIBMHY

FINAIICIAL STATET4ENT - JANUtffI Lg52

BECEIPTS

DISBUNSEMENTS

Bud.get Expen.
to itate

Town of Ueet Ora^nge
Flnee
Rentals
Reservee
Loet and. pald" booke
Refund.e (frn1

TotaI

$7, ooo.oo
97.L3
42. 5L
b.zo
5.7 5

40. rB

7 ,179.??

. BUDGET ACCOUNTg

Vouohers Eotal
preoented. E:rpen.

L363.35 L363.35

L74.91+ L7Lt .94

I, talarles
2. Booke

3, Blnd.lng

l+. Supplles

5. Insuranee

6. Malntaaance

7. Mlecellaneous

8. Equlpnent

9. Contlngency

Iotal

23370.00

4580. oo

600. oo

1150.00

53O.OO

u00.00
L035.00

2000.00

4z5.oo

35490.00

51. Lo 51. I0

Balanee
on hanct

22006.65

tt,oS.06

5oo. so

tog8. g0

530.00

L580.62

98o.72

20ao.oo

425.O0

33?26.95

1r9.38

5l+.2.8

119.38

54.28

Rentale

Mlsc, (pTA)

DISBURSEMENTS

Caeh on hand.

253.:.t+

L?63.o5 t?$.05

NON-BUDOET ACCOUNTS

Vouehers Balance
preeented-

z6j.t4



!{EST ORANGE PUBLIC LIBNANY

FINAr{CIAL gTATEMENT - FEBRUAHT Lg52

RIoEIPTS

Flnes
Rentale
Reserves
Loet and- oald
Mlsc. (et^ove)

Tota]-

g 6z.og
36.98
3.15booke 2,50

50.00

L54.7L

Bud.get

23370.0O

4580. oo

5oo. oo

1150.00

53o.oo

u00.00
Lo35 -oo

2000.00

4z5.oo

35lt9o.oo

E:cpen.
to d.ate

lj,63,L35

l-71+.91+

DISBURSEMENTS . BUDGET ACCOUNTS

Touchere TotaI
preeenteiL Expen.

L37L.t+5 '2734.8O

3L3.68 t+88 .62

51.10

119.38

54.29

396.72

73.Lt
l-.L?.29

65.35

447 ,32

73.LL

236.67

LLg.63

Balance

20535.20

4L9L,38

5oo. oo

702.68

456.89

:463.j3

9L5.)7

2000.00

L]-[.?6

3t3?9,6L

Balance

253 8t
l_20 .21

L33.60

1. Sal-arles

2. tso.oks

3. Blndlng

4. Supplles

5. Ineurance

5. Malntenance

7. Hlscellaneous

8. Equlpment

9. Contlngency

Total-

Bentals

Mlsc. (ff.e ;

TotaL

DISBURSEI4ENTS

0aeh on hanil

30o.L?

0,00

3O0.L2

Lo.2l+

23t+7.34

NON-BUDGET

Vouehers
presented.

46,3t

L20.21

L56 .52

L?63.05

La.?l+

LLL}.39

ACCOI'NTS



WEST ORANGE PUBLIC LIBRARY

1. Salarles

2. Books

3. Blndlng

4. Supplles

5. Insurance

6. Malntenance

7. Mlscellaneoug

B. Equlpnent

9. Contlngency

Total-

FINAI{CIAL STATEMENT

BECEIPIg

FInes
Rentals
Re serrres
Lost and. pald. books
Refr.rnds (-PTA)

Total

DISBURSUI{ENTS -
E4pen.
to d.ate

2731l-.80

4gg .62

0. 00

447 .32

?3,LL

236.6?

LL9.53

0.00

L0.24

uLLO.3g

- i,{Anci{ Lg52

BUDGET ACCOUNTS

Vouchers Total
presented. Eryen.

138g. ro 4?02.60
578.7oWT

t85.89 6?4.5L

0.00 0.00

94.05 54L.37

489.? j 562.8t+

283,06 5L9 .73

5?.05 L?6.68

t57.5O L57.50

o. oo Lo .21+

3235.08 7345.t+7

NON-BIIDGET ACCOUNTS

Vouchers
prosented.

36.'gb

0. oo

# ?3.93.
3t+.95
3.20
2.15

L29.56

"43,79

Budget

23370.00

4680. oo

5oo. oo

1150.00

53O.00

1700.00

1035. oo

2000.00

4z5,oo

35t+9o.oo

Balanoe

tB66?.4o

4005.49

5oo. oo

60a,63

32.84

LL$O.27

858.32

L842.50

uLl+.?6

zgLt+4.53

Balance

25L.82

0.00

Rentale

Mree. (ft.e,1

DISBURSEMENTS

Caeh on hand-

288t75

l20.?,L



It
nrcerpts

Flnee
Bentale
Begervee
Loct ancl Pald_
MIecellany

TOTAL

WEST ORA}IGE PUBLIC LIBRABY

FINANCIAL STATEMENT - APRIL \95?

#54.43
26.9?
2.L0

Boohs 14.?.0
4. oo

1. Sa1anlee

2. Boohe

3. Blndlng

4. Supplles

a. 
Ineurance

6. Malntenance

7. l{Iec.

8. Equlpnent

9. Contlngency

TOTAL

Bentale

Mlec. (Pfe a
Pereonal )

Bud.get .,

23370.00

4580. oo

5oo. oo

1150,00

53o.ao

1700.00

L035,00

2000.00

t+25.00

35t+9o.oo

Exp.
to d.ete

4702.60

6?4,5L

000.00

,..54L,7? '

552.84

5t9.73

t?6.69

t5? .50

L0.2t+

7345.47

Balance
0n hand.

t?078.90

3744.63

5oo. oo

505.75

L067.28

785.32

t842.50

"4? 
.59

25939.t3

DISBURSEUENTS -

101.70

BUDGET ACCOUNTS

Vouchqrs Total
Preeentod. Enp.

1588.50 6zgt.to

250.86 %5.3?

,000.00 000.00

102.88 ,644.25

000000 562.84

Llz,gg 82.?z
73.00 ?49.68

ooo.00 L57 .50

,67.L? ??.uL

2205.40 9550.8?

DIBBUBSEMENTS

Cash on Hanct

*zza.zg

N0N-BUDGET A0C0UNTS

Youchere
Preeentecl

9.09

Balance

269.?o

t'



WEST ORANGE PUBTIC LIBMNY

LIBRARY DIRECTOR' S NEPORT - APRIL L95Z

u-a
M-J
TC-A
TC-J
Tota].

L393

652

282

566

2898

Aer.5z

1280

tt55

t7a

LD6

2350

ATTENDANCE

Aor. <1 Mer.12

LZTt

465

(

lt583

23l-9

0n hand.

3t+Lu

to35

L+65

277

5l.9L

558 485

3t+t+t t+I9I

NEGISTRATION

New Caneellatlona

80 Lt+6

L43
7o
63

CIRCUI"ATION

Ap-r.51 l(ar,12

1885 436
777 LL73

220 Lg?

L5z

Apr.42-

2258

845

L6L

335

3955

I{-A
I{-J

Balance

3.48

L046

472

280

5t46

rc-A
TC -J
TotaI

NEFERENCE QUESTIO.NS

t57

TELEPHONE CALLS

450

o'



I{EST OBANGE PUBLIC LIBRABY

IIBRARY DIRECToRTS nEpoBT - APRIL Lg52

Early 1n the month, Mr. llcGoughrarn, Mr. I{cloughlln and- Mre.

Martln herd. a conferBnce on the flnanclaI records kept by the

llbrary. Mr. McGoughrarr was very herpful wlth h1e euggestlons,
anct clarlflecL many po&nts of a technlcal nature. As a result of
the meetrng; anct also wlth the passage of the Lgjz weet ora.nge

bud-get, the flnanclal recor.rls of the llbrary heve been set up for
the flseal yeer, and. are reacty for lnspectlon.

Staff members attended- attend.ed. an Open Houee at Sou$h Orange

Llbrary ln honor of the openlng of thelr new Youth Room wlth Mrs.

Jemes 1n charge. Mre. Martln wae a gueet at the luncheon glven by

the Trusteeg of the Montclalr Ltbrary to honor Mlss Qulgley and. Hlse

Erark for thelr twenty flve years eervlce 1n that rlbrary.
L{rs. IIaII anil Mre. }Iartln attenited. the three d-ay annuaL con-

ferenee of the Ner'r Jersey Ltbrary Aesoclatlon at Atlantlc Glty.
0f partlcular lnterest to our llbrary was a panel dlscusslon between

llbrarlans and- representattvee of the state clv11 servlce eommlsslon,

touchlng upoR examlnatlons tor drl{ temporary appolntments.whlch would.

affect ouD etaff. Unfortunately no clear cut d.e/elelon has get been

reaehed. whlch would be to our beneflt.



a
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West Orange Public Library
46 MT. PLEASANT AVENUE

WEST ORANGE, N. J.

A. Martin, Li\rory Dircctor ORory"

May 12 rL952

Board of Trustees
flresb 0range Public Llbrary
Ilest Orange, N.J.
Hr. SamueI C.',Ti11iaus, Presldent.

Dear Mr.WiLllams;

We wlsh to express our appreciation
Board of Trustees for restorlng our
perlod to twenty-four days.

to the
vaca bion

S inc e reJ-y,

ful*-*$ ?x4-4
e* - f.r15r-G.--



The regurar ureetlng of the Truetees of the Free pubrlo

Llbrary of West Orange wes held- 1n the Llbrary May 1J, tgSZ.

rt was ealLed to ord-er at 5..t5 p.H. Mrs. otlver, Mrs. Grlffrnger,
Hr. Wl1llams, Mr. Falcone, Mr. Mcloughlln and. Dr. Brown were present.

Mlnutes of the last rneetlng were approveil.

Mr. Mcl,oughlln presented. the Apr1l b11re for approvar. Dr.

Brown moved., Mrs. Grt?f fnger seeond-ed- anit the motlon wae oarrled.

that they be pald.. The tneaeurer next reported. on the aeelstance

anil ad-vlce glven by tr{r. Hugh McGoughran whlch had. enablecl Mre. Martln
to set up a e1mpI1f1ed. bookJceeplng syetem. Monthly flnancla1
statements for January through Aprll were submltted..

Dlecusslon of the llbraryrs preeent flnanclaL eltuatlon was

followecl by Mr. Ittel,oughllnrE recommend.atlon that a letter of
. appreclatlon be sent to Mr. McGoughran for hls valuable herp.

Mr. Falcone moved., Mrs. Grlfflnger eecond.ed. and 1t was carrled..
' Dr. Brown reported. for the Pereonnet Commlttee that the
certlflcate of ellg1b1es for the posltlon of Llbrary Dlreetor
had- been recelved from CIv1I Servlce. The cand.ld.ates havlng been

notlfled-, and. tnd.lcated. thelr lnterest, he propoeect the reeolutlon
that }lrs. Martln be glven the pernanent appolntnent. Mrs. Grlfflnger
second.ed, and. the resolutlon was carrlecl.

Mrs. Mertln reported- that she had- found. a Clerk-stenographer,
Ruth S. Wyckoff of West 0ranqe, d.escrlbed- her quallflcatlons, an6

reconmend-ecl that ehe be offered. a temporary a.ppolntment to fIII the
current va.cancy on the staff . Dr. Brown moved., Mr. Falcone eecond.ed.

and' the appolntnent was mad.e at the base salary of #Zo4o. per annum.

A letter from the steff eq)resslng appreclatlon fon the Tsueteeet
actlon respectlng vecatlono ues read. by I{r. Wl}Ilams and. placed. on



reeord..

In the abeenoe of Mayor Erwln, Mrs. Martln reported that

she hed. been lnstructed. by the West Orange Town Clerk to

prepare a bonus payroll for the flve fuII tlne employeee for
the flrst quarter of l-952 In the amount of $fOO. each, wlth

a Zofr wlthholdlng tax &ecluctlon. Followlng d.lscusslon, Dr. Brown

moveil that the pqyroll be slgned. by Mr. llll}lame, the appolntlng

authorlty, anct forward.ecl to the Mayor wlth a letter statlng the

board.e! approval and. requestlng eluc1d.atlon on the prooeilure

f or eecurlng fund.s f or 1t. Mrs. 011ver eecond-ed. the motlon

and. 1t was carrled..

Mrs. Martln tnf ornect the Board. that ehe wou1d. now put

through a retroaetlve payroll for the employees In-grad.e ralges

approved. by the Board. last Decernber, whlch hail been he]d. up

untll the bud.get was passed..

Electrlc fens for the ]lbrary rrere requested- by the d-lrector

Actlon was postponecl followlng cllscusslon b0 varlous models, to

pernlt lnvestlgatlon lnto the eu1tabll1ty of an attlc fan.

Mrs. 011ver and. Mrs. Grlfflnger wlII represent the Trustees

at the Instltute for Llbrary Servlce to be held May lJth ln

Chatham.

An lnvltatton to the trusteee to apoear on Loulse Powerre

raclIo program on WJNB. was lssueat. Tkre llbraryrs Open House

on May 21st was aleo nentloned-.

The neetlng wae ad.Journect at 6205 P.M.

Re spe ctfully eubrolt ted-,

Emna A. Martln, Asslstant Secretary



ITEET ONAHEE PUBTIC IIBN4HS

EBUgfEEg UEEEING June 10, L952

AGE}IDA

I. Ulnutee

2. Treaeurerr e Report

a. 8111g p::eeented- for paynent - Mey

b. Plnancla1 atatement - EaY

3. Dlrectorla Report

ll. Pereonnel

a. 6lerk-etenographer

O 5. unflnlehed buglnese

a. Bonus

b. Fane

6. Ner BuelneBg

a. Llbrary plannlng



a
WEST ORANGE PUBLIC LIBRARY

BILLS PRESENIED FOR pAyHEr{r - !{Ay Lg52

Payee

Anerlcan t{ews Co.
A.H.Roemer Co. , Inc,

Buclset AIIooatlon A.mount

Approved. by:

2. Books 858,232. Books 104.21
9. Conttngency 1.9.60

Bentals 53.0L2. Booke 35.54
It . 8upp11es 11. 10 '

B Equlpment 67.50
4. Suppllee 8.50
7 . Hlscellaneous 75.256. Helntena.nce 25.00

7 . trdlecellaneous 4.48
9. Contlnger.cy-!?rjg_

*6t+0.96

Youcher No.

L25O
L25t

t252

l'st
]-254

L255
L256

l,257
L258
],259
t260
!26L
L262

Prlce & Lee Co.
H. f . Sohrnld.t & Co.

Typewrlter & Ad.d,lng
Machlne Servlee Co.
W.O.Conmunlty League
Publlc Servlee Electrlc
& &as Co.
Onford lllnd.ow Cleanere
Tappan Supply Co.
N.J.Be11 Belephone Co.
Charleg M. Kennedy
Castr, Petty
Cash, Travel

o

t^.-r-,* q.L.d\^(*-

Palment reoommend.ecl by:

tlbrary Dtrector
June J, 1952

-z-
///



WEST OBANGE PUBLIC LIBRARY

FINANCIAL STATEMENT - MAY L95?

NECEIPTS

Town of West Orange
t'lnes
Bentale
Reserves
Lost anct Palil Books
Mlscellany

TOTAL #gtzt . a 5

DISBUR.SEMENTS - BUDGET ACCOUNTS

$9ooo. oo
6g .lz
24 .03
1.80
3'5o

2i.L5

Bud.get

1. Sa1arles 2j320.00

2. Books ll58o . oO

3. Blncllng 500. oO

4. Supplles 1150.00

O 5. Insurance S3o.Oo

6. Matntenance I?OO.OO

7. Mlscellany LO35.OO

8. Equlpnent 2O0O.OO

9. Contlngency t+2<.00

35490.0o

Cashaon

Rentale *Zgl.ZS

[Ileeeltany
(PTA & Personal)

o

DISBURSEMENTS - NON-BT'DGET ACCOUNTS

Total Balance
Exp. on hanel

84$.95 L4906.05

LL33.35 3546.65

oo.0o 600.00

6$.85 I+86.t5

562.84 32,84

702.75 997 -25

384.56 5Jo.44

29L.00 uog. 00

10a. q7 ?l-(. 5q

L23tL.6? 23L?8.33

Balance

#zbz.az

--a--

Exp.

6z9t.to

935.37

00.00

644,25

562.54

$2.?z
249 .68

t57 .50

?? .t+L+

9550.87

Bouchene
preeented

2L72.85

L97 .98

00.00

Lg.60

00.00

70.03

134. 88

L33.50

3t .95

2?60.80



IJEST OMNGE PUBLIC LIBRARY

LTBRARY DTRECTOBT S REPORT - MAY \,952

ATTEI{DAI{CE

Uay L]. Apr. (2

M -A 1381 1280

M-J 4t3 456

rc - A( 178( 72t
T (- 4.6-

Total ?5l-5 2350

CIRCUI,ATION

May (1 Apr.12

1851 2258

777 845

tgz 151

401 ?j(

3335 3e55

May (2

1158

570

L72

4"6

24tt'6

May a?

2W6

L:Io?

L57

487

3787

M-A
M-J
TC-A
TC-J
TotaI

TI+B

LOt+6

b7?

?80

5L46

0n ha.nd. New

BEGISTBATION

87

t7

L4

t?

L30

OVEBDUES

notlce e ZLqL
notlces 71
notlce s 26

Cancellat tpn-q__

2?

0

B

I
36

TEI,EPHONE CALLS

Balance

34oB

Lo53

u?a

?9L

52t+O

1st
Znd.
3rd

BEFERENCE QUESTJNS

160 423



May hae been a month of meetlngs for the staff. 0n
the flrst, Mrs. MartIn attend-eil the Essex County reference
llbrarlansr meetlng. 0n the Bth, Mrs. Harrls vrent to the
Essex County clrculatlon llbrarlansr meetlng. Mre. 0l1ver,
Mrs. Gr1fflnger, Mrs. HalI, Mrs. Lewls and. Mrs. Martln
attend.ed. the New Jersey reglonal llbrary conference on the
Lst}jl.

Non-l1brary meetlnge to vrhlch Mrs. I,tartln was lnvltecl,
lncl-ud.ecl the Essex County Councll of P.T.A.re and- the
League of Women Votersr luncheon on the 27th. For the
latter meetlng, an exhlblt of books on Indla was dlspIayed"
and favorably recelved.

To further school-l-lbrary contacts, MrB . Itteacl and.
Mrs. Martln vlsltecl Slster F'rancls, pr1nclpal of Our Lad.y
of Lourd-es, on May 5ttr. On the Z?th, Mrs. MeacL had. 2l
chlld.ren from the lrr)- grad.e of Washlnqton School vlslt
Tory 0orner Branch.

The Spr1ng Book Festlval, on the 21st, went well.
Mrs. Hal] prepared an e:cellent exhlblt of new books for
chlld.ren a.ncl an attraetlve tea ta.ble. Mr. Irtlller d.onatecl
armload-g of florrers, and- all but one plece of furnlture
was ln place. Mrs. McDonough honored. us by comlng as
our guest. Between flfty and slxty people came. Elve
publlc schools and the parochlal sehoole were represented.
as well as several P.T.A.rs, the echool board. and
llbrary board..



The regular meetlng of the Trustees of the Free Publlc

Llbrary of West Orange was he1d. In the llbrary on June 10, 1952.

The presld-ent caIled. the meetlng to ord.er at 5:I0 P. M.

Mrs. 011ver, Mre. Grlfflnger, Mr. 1'I11114.ms, Dr. Brown,

Mr. Mcl.oughlln antl Mr. Falcone attend.ect.

Mlnutes of the last neetlng ltere approved-.

Mr. Mcl,oughlln presentecl the May bl1ls and. moved. that

thelr payment be approved.. Mr. Falcone second.ed. and the

motlon was carrIed.. lhe flnanclal statement for I"Iay

showed- the reeelpt of the second- quarterly payment of

$9OOO.OO fron the Town. Mrsl Martln reported. that follor.rlng

a conferenee wlth the Mayor, the bonus was put through.

It w111 be changed to the llbraryrs salary bud.get aceount

untl1 November, when lf necessary, at adi[1t1ona1 approprlatlon

ean be requested. from the Town to cover 1t.

fhe d-lrectorrs monthly report followect. Ad.ult attenilance

and. clrculation has fallen off but the Juvenlle flgures show

an lncrease. Mr. Mcl,oughlln suggested- that the lnformatlon

contalnecl ln the d.lrectorrs report would- be sultable f or

newspaper publIclty anit shDuld. be eo usecl. Hr. W1ll1a"rng

concurred..

lulre. Martln reported- that f o11ow1ng the appolntnent

of Mrs. Wyckoff as clerk-stenographer, C1vll Servlce sent

a Certlflcate of E11g1b1es I1st1ng Nora De1p1ato, a West

Orange resld.ent. An appolntment havlng been offered. her,

Mles De1plato phoned- that she was not lntereeted 1n the

pos1t1on. It was recommend-ed. that slnce no other names

appeared. on the certlflcate, Mrs. Wyekoff recelve a temporary
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appolntnent untll such tlne as a new Ilst of e1lglbIes ls
recelved.. A notlon to that effect was mad-e and carrleit.
Mr. Falcone recommenileil that ln the absence of a wrltten
statenent from Nora De1p1ato, a copy of the report to ClvII
Servlce on thle matter, be sent to her, conflrmlng her refusal.

ILre temporary appolntments of Rosalle Norcla at $t.50 per

hour and- of Eurl1y Schafer at 851 an hour for not uore than

tr+o (Z) months eaeh, to act as vaeatlon substltutes wae reportecl.

The total salarles to be pald- them w111 not exceecl $5OO.OO

as allocateil In the bud.get f or that purpose.

Actlon approvlng the purehase of fans for the llbrary,
was held- up d-ue to the lack of a further rqgort on what Ls

neetleil. Fo11owlng d.1seuss1on, Dr. Brown moved. that Mr. Wllllans,
Chalrnan of Bulldlnge ancl Ground.s, and. Mre. ]Iartln be ctelegated.

to hanclle the buelnese and authorlzed, to spend. an amount not

exceeillng $fOO.OO. Mr. Falcone seeonCted. and the motlon was

carrled..

Ihe dlrector next preaentecl a resume of the llbraryrs
functlons ancl eervlces d.rrrlng the past year. In ad.mlnlstratlon

and. pubIlc relatlons the llbrary shous ltself to be good. ln
lnternal organlzatlon wlth excellent staff morale, but makes

s. poor showlng 1n publlclty and. comrnunlty contacts.

Technlcal servlees, brlefly degcrlbecl, Inc1ud.e the

selectlon and- acqulsltlon of materlale, clasglflcatlon and.

cataloglng, the mechanlcal preparatlon of materlals and- the

physleal upkeep of book stock. The. d.lrector hand.les all acl.ult

crasslflcatlon and. cataloglng. Current materlal 1s pI1lng up

faster than the record.s are belng naile ancl a back rog exlste.
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Approxlmately 70% of the referenee books and, Jofi of the booke

at rory Corner have never been conpletery recorilecl. some day

these books w11r have to be d-one. The Chllilrenrs Llbrarlan
claselflee all Juvenlle books for the Maln Llbrary and_ branch,

1n ad-d1t1on to whrch she d.oes thoee brought 1n by the p. T. A.

1lbrar1es. ftrue a d-leproportlonate amount of her tlme ls spent
on thls one phase of clrlld.renrs work.

Read.ersr servlces lnclucle reglstratlon and. clnculatlon of
read-Ing materlals, reference work and. reacLersr ad.vlsory servlce.
Durlng the past year ?5fr of t]ne reference questlons cpme from

chlld.ren; approxlmately g5fr ot theee questtons were answered_

to the borrowerrs satisfactlon, the other Jfi were refemed. to
other llbrar1es.

Extenelon servlces lnc1ud-e branches, cteposlt col1ect1ons,

work wlth schools ancl all servlcee carrlect outelde the Maln

Ltbrary to the people. Tory Corner branch works precLomlnately

wlth chlId.ren. Ad.ult refenence work ls refemed- to the l,{a1n

Llbrary. Deposlt corlectlons are malntalneil 1n the three
f lrehouees. Work wlth the schools 1s lnaclequate and sporad-Ic

and. no effort to reach other communlty groups 1s currently
atterapted.,

rn concluslon Mrs. Martln offered. two suggestlone to
the Board- f or thelr stud.y and. consld_eratlon. Flret, that the
posslblltty of procurlng a Bookmoblle to expanit llbrary eerflce
lnpartlarly to all parts of l,Iest orange, be lnvestlgatedt.
Prellnlnary stucly shows that a Bookmoblle would_ lnvolve an

lnvestment of approxlnately $r5,000.00 plus a fu11 tlme

llbrarlan.
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Ehe eecond. reeonmenclatlon was that a posltlon be ereated.
on the etaff for a quaI1f1ed. Llbrary cataloger tn L953.

Followlng a d.lscueelon of the report, the neetlng
wae ad.Journed. at 6*5 p. U.

Re spe ctfully eubmlt ted.,

Enna A. !{artln,
Aseletant Seeretary

I



WEST OBANGE PUBLIC LIBMF.Y

BILLS PRESENTED FoR pAlt{ENT _ JUNE L952

Payes. Bud.get AllocatloJq

o

Il2go

1281

tz12
t283
L284
L285
LZB6

LzB7
1288

L28g
t29o
LzgL
tzg2
Lzg3
J-29tl
l-295
tz96
t?g7

tzgB
Lzgg
1300

Voucher No. Arnount

787.00*

9. oo
t5.37
37 .50
86.04
30. 00
20 .48

24t.t3
57.02
2.50

L6.48
69,2s

t.35 ' t+L
6.4s

28.95
L9.50
TL.35
25.00
38.24
2l-.39

36.35
5.oo

L4.i7

#e25 -?8

Collector of Internal 1.
Revenue

Amerlcan News Co. Z.

Joseph E1ste1n, Inc. Z.
Encyclopaed.la Brltanntca Z.
Facts-0n-F11e, Inc. Z.
Orange News Co. Z.
A.H.Roemer Co., fnc. Z.

State Servlce Bureau, Inc.Z.
Yocatlonal Gulclance
Manuals, Inc. Z.ii.tJ.Wllson Co. Z.
Chlvers Book B1nd.1ng Co. 3.Brod--d.art Ind.ustrlei U.
Demco Llbrary Supplles 4.
Renlngton Ranil, Inc . 4.
Il.F.Schmlclt & Co. U.
J{.0.Connunlty League 6.
Watehung Coal & 011 Co. 6.
Pub11c Servlce Electrlc 6,
& Gas Co.
N.J. BeIl Teleohone Co. ? .Llbrary Trustbes Assoc. b.Cash, Petty i.

Salarles

Books
Rental and- other
Books
Books
Books
Books
Books
Rental and. other
Bookg

Booke
Books
Blnctlng
Supplles
Suppllee
Supplles
Supplles
I{alntenance
Malntenance
Malntenance

Mlscellaneous
Contlngency
Mlscellaneous

*Prevlously d.ed.ueted. - other checks Vold.ed..

Payment reconmend.ed by: Approvect by:

t'**; q. Ll.I+$-^'

Llbrary Dlrector
July 10, t95Z

d/cc'

o



o

WEST ORANGE PUBLTC .LIBAABT'

FTNANCTAL SIATEMENT - JrrNE tg52

DISBURSEUENTS - SITDGET ACCOUNTS

RECETFTS

Flnes
Rentals
Beeerves
Refund.s

rOTAL

1. Sa1arles ZT3ZO.OO 9463,95

2. Books 45Bo.oo LL33.35

3. B1nd.1ng 600. OO ooo.00
lt . Supplles 1150.00 663,A5

5. Inguranee 53O.OO 562.B4

e . !{alntenance

Vouchere Total
Presentect Exp.

2045.85 1o5og.80

5L2.38 1545.73

t35 .bt t35.4t
66.25 ?3o.Lo

o0. oo 562.94

Buctget

1700.00

7 . M1ec. 10 35.00

8. Equlpment 2OOO,OO

9. Contlngency

TOTAL

702.75

384.56

29L.00

Itz<.oo roq. ??

35tt90.oo L23Lt,5?

5_. oo LLu."?

2900.ztt' tsz].,t.gl

8ry.
to d.ate

787.38

4:.5.28

291. O0

Balance
on hand.

L2B5o.2o

3994.27

464.59

ul-g.g0

32.84

glz .62

599.72

uog.00

-:rg*-6r_
272?8.09

84.63

50.72

00.00

DISBTTRSEMITNTS - NoN-BIIDGET ACCoUNTS

Rentale

MIseellany
(PTA & Pensonatr)

Gash on hand.

2? 5.82

Voucherg
Preeented.

8L -39

6.30

Balance

l)4.1+3
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WEST OBANGE PUBLIC LIBBARY

LIBRARY DIBECToRTS nEpoRT - JUNE Lg52

ATTENDANCE CIBCUI.ATION

June (1 VIay 42, June <2 June 61 H,ay 42 Jvne 12

t{ - A 1183 1158 1158 L34g 2W6 2zt+4

M - J t+o6 5?o 522 894 1107 1085

TC-A (.. t?2 tss zoo t5? L66(5t*
EC - J ( fi5 fi4 3?8 48? 6SZ

ToTAL , zL33 z4b6 zj\z 2}z:- 3?S? ULsz

BEGISTBATIOH

0n hand. New Gancellatlone Balance

o tr - A 34o8 ?6 8 34?6
M-J t063 26 0 1o8g

T0-A t+AA 6 1 bB3

TC-J ZaL L? O ?0g

TorAL 5240 L25 g fi56

o\rEaDuEs

-.

lst notlcee jlz
2nd notlces I04
Jnd. notlces 5t

TELEPHONE GALLS

39t

o



Durlng the flrst half of June, buslness wes Blow,
but as aoon as school was out, attend.ance and clrculatlon
plckecl up. fhe vacatlon read.lng club at Tory Corner
started. wlth great enthuelaem anct by the endl of the rnonth
the chllilren were glvlng so many book reports that 1t
became necessary to aselgn tgo gtaff members to the branch.

Staff vacatlons started-. Mre. HaI1 wae away ten d.ays,
Mrs. Lewls left on the Zl.st and. Hrs. Meact on the 30th.
ILre substltutes arrlved-; Mlse Norcla on the Z)rd, and. Mlss
Schafer on Jtly Ist.

Ihe annual conventlon of the Anerlcan Llbrary Assoelatlon
was held- 1n New York Clty from June 29tb, through JuIy 4th.
Mrs. Martln and. Mrs. HaII attend.ed. part t1ne. -The out-
standlng event of the conference wae an aild.ress by Eleanor
Roosevelt about her trlp to Indla. She urged. llbrarlans to
support the efforts belng mad.e to senct good. books to other
countrles saylng that the Unlted- States ls belng Jud.ged.
tod.ay on such out-of-d.ate books as rUncle Tomr s Cablnr
clue to l-ack of accurate lnformatlon 1n the shape of curuent
well presented. books about our natlon.
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West Orange Public Library
46 MT. PLEASANT AVENUE

WEST ORANGE, N. J.

E-*" A. Mcrtin, LiLrory Directo, ORons" e.6e68

iluly 1, 1962

8O TEE BOAND OF ttsUSTEEg O8 TBE TEST ORAil(E PUBLIC LIB&TBY

Hr!.. 9anuc1 C. ffllllane, presl'dcnt

Doar llr. f,lIllano,
It ls rlth .laoero rcgrct thet f tend,er ry

roelgnatloa to tale cffoot Lugwt, ZZ, 1962. tly
reasoa for rcslgnlng le tbst r ncy be rlth ry husband

rho ls aoceptrng a posltlon out of thc rtate. f hevc

O enJoyed ny rort and ay eeeoclattona rltb thc ftaff of
tbe Test onange Pubrlo Ltbrary anct tbe people of yegt

Oraage.

ty laet tortlng day rlt]' bc July CI, 196A

ena thc elrtecn vacatlon deyo due Ee arG lnarudedt ln
tho leat rceLg before August n, Ig6po

Vcry tnuly youre

fu-a(y<-k-
Butb B. E&11



tr{EST OnANGE

BILLS PRESENTED

PUBLIC LIBEARY

F',oR PAr}{ENT JULY tg52

Voucher No. Payeg

Amerlcan News Co.
Amerlcan News Co.
Amerlcan News Co.
Amerlcan Nens Co.
P.F.Co111er & Son
Dover Publlcatlons
Great Books Found.atlonfnstltute for Research
I{otor Book Department
Natlonal Geographte Soclety
Na_tlonal Geograbhtc Soclety
A.il. Roemer & 

-Co.

A.H.Roemer & Co.

Brod-art Industrles
Demco Llbrary Supnlles
Gaylord. Bros., Inc.
H.F. Schmld.t & Co.
j{. O, Communtty League
Itlart 1n Byrne
Commonwealth I{ater Co.
Pub11e Serulce Electrlc & Gas

Snith & Kaufr:ran
N.J.BeI1 Telephone Co.
N.J.Be11 Telelhone Co.
Cash, Petty
([ohn J. Brad.y
Cash, Travel

Bud-get A11-9eat1on

2. Books
2. Books
2. Boohs
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Eooks
2. Books
2. Books

Bental
2. Books

Rental

6. llarntenance
6. I,Ialntenance

@q!--
1314A
1314B
13r4C
1314D
t3L5
]-3L6
t3L7
1318
L3L9
L32OA
132o8
t3214

l-3ztB

$qa. so
25.33
54.94

2t4 . 84
2.95
6.gs

t9.20
34 .t3
5.35
6.oo
5 .00

31.84
11.88
ti .26
e.es

3l-.25
6. oo

23.55
9.95

25.00
10.00
3. 11

l-322
l-323
l-324
L325
l-326
l-327
t328
l-329

t330
t3314
13318
t332
t333
L334

Co.
6. Malntenance
6. Malntenance
? . I'iIscellane ous
7. Mlscellaneous
7. lllscellaneous
B. Equlpment
9. Contlngency

Approved. by:

2t.43
32.t+3

7 .25
^f, 

l,PLO.+)
l-g.2t
99.78

__22._Bo__
#Bzz.ol

Payrnent recommendecl by:

Llbrary Dlrector
August 11, 1g5Z



I.IEST OBAI{GE PUBLIC LIBRARY'

FINANCIAI, STATEI,IENT - JULY L952

3E_cErryE

F'lnes
Rentals
Re serve s
Refund-s
Lost and. pa,ld.
books

TOTAL

D]SBIIRSEMENTS - BUDGET ACCOUNTS

Bud-get Exp. Vouchers Total
to d-ate Presented. Expense

Balanee
on hand.

1.

2.

a;
5.

6.

?.

8.

o

Salarles

Books

B1nd.1ng

Supplle s

fnsurance

Ivlalntenance

Mlscellaneous

Equlpment

Contlngency

TOTAL

233?0.00

4680. oo

6cro. oo

1150.00

530.00

1700.00

1035.00

2000.00

10509. B0

t645.73

l-35.4L

73o.to

562.84

787,38

tt:5.28

Zgt. o0

Iotal

1979.05 Lz48B.B5

5l8.29 2L64.02

10881.15

25t5.98

464.59

349 t5

^^ '\i
- )L.'-tt

820.65

544.8L

t6o9.zz

_?9L._U_

l-7440 .54

000.00

70.75

000.00

9L.97

54.9t

99.78

135.t+),

800.85

562.84

8?9.35

490.t9

390.78

V.l_oo__ r14. 32_ - z?.Bo LiZ .1J_

35490.00 ts?tt.gt 283?.55 te049.46

DISBURSEI,{ENTS . NON-BUDGET ACCOUNTS

Balanee brought Recelpts
forward. (Rentals &

Refund-s )

Vouchers
Presentei[

Balance
on hand-

#zoz.9B #3:-.62 #ng.6o $ra..t: #zzt.o?



o
};EST ONANGE PUBLIC LIBRARY

LIBMRy DIBECTORT S nEpoRr - JULY tg52

A[IEI{DAI{CE

July I June 53

CIRCUI,ATION

Jwte 52 Ju1f 52

Zzbtt zz44

1085 1189

L66 Lt?

6<? q?a _
+152 4tz3

r-A v6g
M-J 422

TC-A (

&
Ec - J (vze

(

ToTAL 2Lt7

1158

522

l-58

5a4

2382

July 42

1130

589

59

4ro _

2]-.88

July 51

2lo2

957

23t

t+6t

37 5L

M-A
M-J
TC-8
TC-J
TOTAL

On hanil

34?6

108g

4e3

"08
fi56

BEGISTBATION

New

o,

24

5

6_
L28

OVERDUES

lEt notleCg 26)-
Znd notlces B?
Jrd. notlces Z?

Caneellatlons

5t
0

o

0

5t

Balance

35t?

1113

489

qtll

514,3

TIEFEBENCE QIIESTIONS-

l6



. 
Page 2

LTBRABY DTRECToBTS REPoRT - JULY l-952

Durlng July, half of the staff was on vacatlon and-
two substltutes came on d-uty. Attend-ance feII off ; but
clrculatlon d.ecreaeed. less than antlclpatecl for the flrst
of the two hot summer months.

At the Maln Llbrary, a story hour heliL every Tudsd-ay
at eleven was not much of a suceess. Ttre hlgh attend-ance
of LZ petered. out to a low of 4. Wlth the loss of the
Chlld.rensr Llbranlan ln August, lts contlnued. ed-stence 1a
extremely d-oubtful.

The Tory Corner Branch Vacatlon Readlng Cl-ub, has
hogever, been succeesful 1n hold.lng the lntetnest of about
20 chlldtren who are read-1ng etead.lIy end. 1n quantlty totrard.
the prlzes to be awarclecl at the end. of the sulnmer. Thelr
enthuslasm h.as necessltatecl havlng two staff members at the
Branch nearly all month.

An lnventory of actult books at Tory Corner has been
und-ertaken. Obsolete materlal Is belng d.lscarlitecl ancl books
whlch have not been used. there are belng transferued to
Maln. Wtrl1e thls wlll relleve the acutely overcrowited.
sh lves ln the Branch, It w111 at the same tlme aggrevate
the crowcted. conctltlon 1n the Maln Llbra.ry. The materlal
transfemed 1s ln d-emand by actults and. hlgh school students
who use Maln 1n preference to the Brench.

A second- profect completed. by the staff d-urlng July
has been the 1nterfl1Ing of the subJect catalogs r'rlth the
author and tltle catalogs. Thls arrangement, tn a slngle
alphabet, 1s known aB a cLlctlonary catalog and 1s commonly
preferred. ln pub1Ic l1brar1es. It ls consld.eredt slmpler
to use by the general pubIIc slnce they need. look 1n only
one place lnsteail" of ln two.

The auitltors spent seven clays 1n the Llbrary, checklng
the :-95l flnanclal record-s. They expressed. approval of the
l-952 bookkeeplng systen establlshed wlth Mr. Mc$oughranrs
helpful advlce and- generou-sIy clarlflecl geveral polnts of
proced.ure for us so that we belleve our current f1nanc1aI
recorcLe are 1n good. ord.er.

Search for a Chlld.rensr Llbrarlan 1s undernay. Progress
report to d-ate; no luck!



XfEgT ORANGE PUBtIe ITIBRARY

TRUSTEES MEEIING Beptenber 16, 1952

ACENDA

1. Mlnutee (Correotlon on May Bll1s presented for'payue nt Vo . #LZbg sho u1d' reacl $1 . 8o )

2. freacurerte RePort:

Er BlIIs Presented' for Papent
(Junel JuIY, Auguet)

b. Flnanolal gtatements
(Jnne, JuIY, August)

o. Prellslnary report on 1951 audlt

5. LlbrarY d.lneotorle Report

4. Pereonnel: ChllcLrene I Llbrarlan

5. Bul1dlng
&r Baeement repalns neceesltated by nlldew

b. Celltng oa lst fLoor

6. Ner Buslnesg

B. EorY Corner Bent

b. EqulPnent



WEST ORASGE

BILIS PRESENIE.D

PTIBTIC TIBRANY

FoR PAn{E{T - AUGUST L952

VOUgIIER NO.

1311

L313
135\

L35'
L356
L317t
L35Zs
r3r8
L35gt'
t35gs

BI]DGET ALIOCATION

2. Books
2. Books
2. Books
2. Books
L Books
2. Books

Rentall+. Snpplles

TOTAl

Approved. by:

aI.{oiINt

Lg.4o
25.6'
23.2t+
21.00
20.o0
84.8'
37.10
10.05

18.11+
8.75

25.OO
7.25

25.8O
l+.5o

L2.35
2).q6

367.6)

PAEE

A.nerlcan ilews Co.
Jl.merlcan News Co.
A.merlcan News Co.
Doubleday & Co.
Doubleclay & Co.
A. H. Roemer & Co.

E. F. Sehntclt & Co.
Publle Servtee Electrlc
& Gas Co. 6. Malntenance

PaSment reeommend.eil by:

>Tn(**=
Llbrary Dlrector
September l.6, t952

/- <./ut-.t-r-( - 
Z'"LLZ--
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TIEST ORA}TGE PLIBLIC LIBRARY. , .

FINANCTAI STATE4EJ{T - AUGUST L952

RECETPTS

Tornr of West Orange
FLnes,
Reatals
Reserves
Refi:nds
Dressel- (sa1e of old

TOTAT

8000.0o
50.62
L7.89
1.10

11.28
boGsL.?5.-

8082.f,}$

DISBUBSEMESITS - BIIDGET ACCOI]NTS

1. Salarles

2. Books

3. Blndlng

O*. Supplles

5. Insuranee

6. Malntenance

7. Mlseellaneous

8. Equlpnent

9. Contlngeney

TOTAI,

Budget

23370.OO

4680. oo

600.oo

11rO.OO

53O.OO

1700. OO

103r.OO

2000.0o

\2<.oo

3 5490. oo

Vouchers Iotalpresented. Expenses

151+.O0

191+.11+

oo0.oo

LO.O5

ooo.o0

5L.89

l+r.40

ooo. oo

Pl+88 .85

2L6\.O2

13r.\1

800.8'

562.8)

979.35

\90.t9

39o.78

1l+132.85

2358.L6

13r'l+1

810.90

562.8)
g31.2\

,3r.re
39o.78

Balance
on hand

9237.L5

2321-.81+

)6).59

339.10

- 32.9\

768.76

l+99.4t

L6O9.22

2q8.77

15466.O0

La7 .L7 2o.06 L66.23

18d+9.r+6 Lg?\.rt+ 20021+.O0

Balanee brought
forward

Balance
on hand

DISBURSEMENTS - NON-BI]DGET ACCOI]NTS

Iotal Vouehers
presented

o

37.10



I'IEST 0BAI{GE PITEil IC TIBRARY

LIBRARY DIRECTOB'S REPORT - AUGUST ]t952

M.

u-
TC

TC

I,l-J
EC-A
TCJ

(( 5zs
(

A

J

.A

-J

ATTEI{DAI{CE

Ausust (1 Jrrly (2

1180

\79

CIRCULATION

August 51 July 62 Aumrst (2

2309

1038

8g

L37

1130

,89

,e

hro

August (2

1103

)62

58

1l+O

1693

torg

2)g

l+1,

22\)

1189

LL7

573

on*o

TOTAL 2585 2188 L763

REGTSTBAII0N

New

68

2L

2

1

3t+r5 t+fZ3 3573

0n hand

35tZ

1113

489

311+

Cancellatlons

11

1

o

0

Balangg

3r7)
1133

t+gr

3L5

TOTAI It+:: 92

OVERDUES

Ist notlces - 2O2
2nd notlees 68
lrd notlces 3

@
22

L2

TELEPHoI.iII CATLS

26?

55r.3

a



Page 2

TIBRARY DIREGTOR'S REPORT - AUGUST L952

Tory Corner Branch Ltbrary was elosed from August 11
through August 23, due to the el-oslng.of the Coummlty
House-durlng that'perlod. As a result, attend'anee and
elrculatlon-rrere r-educed to about th i;t average for the
month. At the Maln Llbrary t-n the adult department, buslness
contlnued goocl, but 1n the ehlldrensr department dropped
somewhat.

Ihe problem of nlldew 1n the chlldrens I room beca'me
most aeute durlng the wet sunuler. De-Molst bags proved.
lneffeetual. Books palnted wlth a commerclal preparatlon
to reduce mtldew grew whiskers ln two weeks. The matter
was then referred-to Mr. W11l1arns who has lnstlgated bulldl-ng
lmprovements to forestall future serlous damage to the book
stoek.

0n Sunday, August 31st, a seetlon of the plaster- celltng
on the maln floor feII. Fortunately, no one t'as 1n the
buildlng at the tlne. !IB. Wll1la"ns was lnformed and has
arranged. for lmnedlate repalrs.

lhe total number of books charged out durlng the sumler
or vacatlon loan was 5*, of whlch over half 'were ehildrensr
books i L/3 of the total were no -flctlon.

Dlrlng the school sesslon, from Septenber L95L through
Jnrre l-952, Mrs. Mead completed qllr graduate eredlts la the
School-ot'ftUrary Servlce at f, lumbia Unlverslty. -Tttls vork
was aecomplished outslde of her llbrary hours and for her
olrn self-irprovement. She ls to be gongratulated on her
aceompli.shrEnt whldh w111 be of benefit not only to herself
but to the library as well.



LIBRABT AI{D oF,rrCE EQUrPIIENT
Hecopmencled. for: purchase

Note: Balance outetand.lng ln aecount

1. Catalog caseB:
2 26n leg bases e 46.25
2 }5-drawer unltg @ 110.25
2 ellcllag ehelves @ 34.25
2 tops @ 16.50

Eeptenber 1952

$toos.ez

$9O.50
220.50
68.50
55000

2.

5.

L4iI,.?6
?L.4O 2-t t, \ t

4L2.50

2r9.15

323.90

25.50

[5perrlters
2 Renlngton Rand. Standard

d.lecount allowance
Tax

Net

Llbrary platens

4. Footetoole - fory Corner

5. Clnculatlon gesk lIaln Llbrary
I Dlschorglng untt fl*+O

6 trays

Carpentry work 1n
exlstlng unlt

r-

/l

t,1)

C 157.50 }let
- 20.0O

9.45

146.95 295.90

@ 15.OO 50.00
e&r

2 0 1,2.?5

2

@

c

559.OO

6.OO

25.OO

Total

400.00

6. Clrculatlon Desk [ory Corner

;,ft+ez o 446225

1581.05

446.26



The regular meetlng of the Enrstees of the Free pubrlc

Llbrary of West Orange was heJ.d. In the J.lbrary on Septenber 15, lgSZ.
The presld.ent callect the meetlng to orcLer at 5:J0 P. M. Mr. Wlll1ams,
Dr. Browa, Mr. Mcl,oughJ-ln and Mn. Farcone were present.

Voucher #tZsA on the BILIs presentecL for May was oorrectect
to reacl $t.80 after whlch the nlnutes of the last meetlng were

approvecl.

Mr. McLougtrlln preseated the Jrme, JuJ.y and. August bllls.
Pa5rment of Jr:ne ancl Jury bflrs by f,he presld.ent a:rd rreaeurer
was approveil anit paynent of August blIIs authorlzecL. Mrs. Martll
reportetl- that the aud.1t of the ].lbraryr e L95L flnayrcla]- record.s

had. been macte ancl that the aucl.lt report wou.l-cL be recelvect ln the
near firture. 0m. recelpt of thls report the Treasuler and. Dlrector
w111 prepare a flna-I report to be submlttecl to the Tnrstees

at the next meetlng.

llhe Llbrary cllrectorts report for Arrgust was next submltte6"'
It was requested that future reports lnc].ucLe the cumrrlatlve
attenctance a:a.cl clrculatlou statlstlcs from January flrst to 4ate
for both l95t aad' !952. A total of ].lt44 books have been ad.ctecL

to the llbrary slnce JarruarX 1r L952r of rrhlch }O4O were purchasect

emd. 233 were glfts.
Efforts to secure the servlceg of a quallfled. Chlld.rens r

Llbrarlam are so far unsuccesefirl. {Itle c1vl} eervlce e1lg1b}e
llst contalnecl the nane otr on-Iy one 1.lbrarlan who ctecllaetl the
pos1t1on. The state llbrary and_ the llbrary schools report no

appllcants. of flve persorls reachecl, only one has e4pressecl

an lnterest 1n the pos1t16n. Slnce her qua,1.lflcatloas are I1m1tect,

1t was cleclcLed. to search firrther.



-2-

It was moved. and. second.ed. that e clerk-ty_n1st be hlred. on

a temporary weekly baels to help out unt11 a llbrarlan ls found-.

Mr. Wll11ame then reportecL on the cla,noage lncumeil In the

maln floor reaclIng room when a seetton of the ceI]lng plaeter
fell. Ce1l1ng board. can be 1nsta11eJ. to repalr the d.amage.

He further reportetl on the d.eletorlous effects of mlId-ew 1n

the Chlld.nensr Room and recommenitecl changes ln heatlng anit

ventllatlon whlch w111 lmprove conctltlons. Dr. Brown moved,

Mr. McLoughlln second.ed. and. a. motlon was camled- that Mr. Wl11lams

be empowered. to proceeit wlth such repalrs es are requlrect to

correct the sltuatlon.
A letter frorn the lnlest Orange Communlty Leaque requeetlng

the llbrary to lnereaee the rent on the Tory Corher Branoh

from fiZs.OO to $45.00 per month effectlve Septenber l-952 wae

next Introd.uced.. Followlng d1scuselon, 1t was movect that ttre
ilbnary oannot pay more thls year slnce the L952 bud-get ls set

wlth the rent at $Z5.OO.

Mrs. Martln lntroducecl a 11st of llbrary ancl offlce
equlpment recommend.atlons for purchaee thls year. Actlon was

postponed- to the next neetlng to permlt further stud.y.

i'lee meetlng wae ad.Journed. at 6:20 P.M.

Respectfully submltted.,

Emma A. Martln,
September 19, ;-.952 Asslstant Secretary



t gEgT ORANGE PI'BLIC tIBB.ANf,

EnugIEEg UEErING- O0EoBER 18, L952

A$ENDA

1. ldlnutea

2. llreeeurerl s Beport
l. Bl11e presenteel, for paynent, Eeptemben

2. Flnenclal statement, September

3. Llbrary Dlrectorle report

4. Pereonnlill Conmlttee Bepont
1. Ghl1clrcnl e Llbferlen

2. Clerk-typlat, temporarY

5. Ilnflnlehedl buelnees

1. Letter frora Weet Orange Conmunlty League

2. Equlpnent reoornmeniletl for purchsee

6, l{er BuslneeE

1. Idovle fl1n on llbranY

2. Budlget

a

o
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TTESE ORABIGE E,BtIO LIBBARY

BILLS PREgENTED FoR PAU{EST- gEpf. Lg52

VOUCHIN, NO

--'

t3? 5
l.376A
L3768
D76c
L3?6D
L3?68
L37?
L37a
L3794

L3798

$794
L379D

1380
1381
L382
1383
13811

1385
:-Sale
L387
1388A
1388B
L38g
L39o

PAIEE

Anenlcan News Co.
Doubleday & Co.
Eoubledtay & 0o.
Doubledl.ay & Go.

Doubled.ay & Go.
Doubled.ay & Co.
Jos. Elgteln Inc.
Encyclopaectla Brlttanlce
A. E. Boemer Co. Inc.
A. H. Boemer Co. Inc.
A. II. Boener Go. Ino.
A. g. Roemen Co. Inc

Ifaltlancl P. SlFrnons
Wllcox & Pollett
Bro-dlart Inclugtrlee
Bemlngton Band.
Publlo Servlee Electrlc
& Gae Co.
Wartl Sendle & 0o.
I.0. Comnr.rnlty League
H. tr. Sotrnldt & Go-
N. J. BeII Eelephone Co.
N. J. Be1I lPelephone Co.
R. R. Bowker Co.
Cagh

Palment recommend"ed by:

BITDGET ALLOCATION

2. Bookg
2. Books
2. Booke
2. Booke

Bental
2. Booke
2. Booke
2. Books
2. Bookg
2. Booke

Rentel
2. Booke

Bental
2. Books

BentaI
2. Booke

RentaI
9. Contlngencles
2. Booke
2. Booke
2. Supplleel+. Eupp1tee

6. llalntenanoe
6. ldelntenanoe
6. li[alntenance
8. Equlpuent
?. ti[1eeeIlaneoug
7. Mlseellaneous
9. 0ontlngencles
?. Mlecellaneous
4. guppllee

AMouNg

22.1.6
3.31+
3.31+

L2.911"

25.6L
8,83

70.08

3.6o
z.4o

48.1&

L,:3t
20.2?
L3.50
25.o0
L7 .50
7.25

27.95
7.00

24.93
20.09

953.Ot+

Approved. by:

Q,\lo*E.'
Llbrary
0etober

d-lrector
18, lg52



BECEIPTS

Flnee
Rentale
Reserves

TOTAL

DISBUASB{ENTg - BUDGET ACCOUNTS

Budget E4renses

IIEST ONANGE PUBLIC

FINANCIAL STATEI4ENE E

LIBRARY

SEPTEMBEP. rg5z

Vouchere
presenteal

L789.7 5

6l+1.6?

000.00

t07 .27

000.00

58.?7

6o .tj
L7 .50

10.50

1. Salarles

2. Books

3. B1nd.1ng

4. Suppllee

5. Ingurance

6. Malntenance

(!-Z. Mlecelleneoue

8. Equlpnent

9. Gontlngenoy

TOTAL

23370.0O

&680. oo

60o. oo

1150.00

530.00

u00.00
1035.00

2000.00

425 -oo

to d.ate

l[L32.85

2358.t5

L35.4t

810.90

562.&4

93]-.24

535.59

390.78

L66.23

Total
E:oenses

L5922 .60

2999.78

L35.4L

gL$.L?

562.5t+

99o.ol

595.72

408.28

t?6.83

Balance
on hand-

7447.40

t680"22

t+6t+.59

?3L,83

32.84

?09.99

439 . zB

L59L.72

249.L7

35490 .OO 20024.00 2685.64 22?Og.6Lt L??80 .36

DISBTIRSEMENTS - NON-BUDGET ACCOIINTS

Balance brought Recd,lpte
forwaril (Rentale &

Refunde )

Total Vouchers
presented.

57.L5

Balanoe
on hand.

55.97
19. g1
1.80



o WEST OBANGE PIIBIJC LIBNABY

Llbrary ctlrectonl e report- Septenbet L952

.EgJg!.

ld-A

ud
E0-A(
EC-.I (

(
rOTAL

10(1

LL?6

5or

629

z6T

Clrcu*Iatlo&

g@,!..

Lr+12

879

2L0

t+lrl+
2945

LalZ Jan. -Seot fu
11?09

5582

L585

-95!L2337?

a
9eot.

u-A

!{-,
rc-A

fC..I

TOEAL

1a$

r.956

gtl3

191

,t<z

3w3

a



0n Eand

u-A

DInI

BC-A

80a,
TOIAL

Pase twd

WEST OBANGE PITBLIC LIBBARX

Llbrary Dlrectorl e report- Septeraber L952

Reeletratlon

W,
115

75

6

10
207

Canoellatlolns Balance

3505

1150

4gz

a?l .
5'+77

0verdueg

Flnet notlcee- L95

Second. notlcee- 29

Ehlnd. nottcee 30

Beference ouestlong

tLz
felephone calIa

403

Septenber brought lncreasecl buslnesg to the llbrany wlth the openlngof school ancl the encl of the vacatlon per1od..

fvo new Junlor llbrary clerks were adld.eil to the etaff to replaoe
thoee lost cturlng the sunmer. !{arJorle Coote, a Sophonore flUe- the
vacency at Maln llbrary, end- Jacquellne F'enne11, a Junlor works at
Tory Corner. 8o11ow1ng approval by the Board, of a temporary olerk-
lVlfgt to eubstltute untll a chllclrenlg l-lbrarlan le appolntLd., Hrs.cecella Bury, 63 Ltewelryn Ave., ffest Orange has been -given th6 po-
eltlon aa of gepteaber 22. She wee reco.rentlecl by t{1si Uag1lolr ofthe Town Clerkte offlce, and. le provlng noet helpiul.

- S"Ptenber l0th, the Yacatlon read-lng elub party wes he1dl at Tory
Corner Brench. Pnlzes uere awarcledt to the thre-e child.ren who hadl reid.
anct neporteit on the hlghest nunber of booke d-urlng the summer. TheChronlcre eent a phofofrapher and. a plcture appeaiecl ln the peper
Sept. 18th.

357tt

LL33

49r

?,f (, .
5L3

185

58

0

q-
243



Ei'Erj'-'t r

&gg tt r"e

0ntheuththeseconclgraclefromFelr^mountv!.slted.theIlbrary.
Thlrty-one cfrfiaren-care w:,tfi-[U"f-=-iEaltrer for a talk on the llbrary'

Mrs Martln attend.edl a serles of m-eetlngs-{o' llbrarlane epons-oredl

by the E. O. prrtff" Llbrary on-ie"aerehlO oi af"c,selon groups' She

arso attencled a Nen Jersey lirir""i"n"-^er'ro"1at1on neetlng ln llrenton
on the 26t'h.

litrs Meact took her clvl1 servlee examlnatlon to quallfy for a

permanent "ppoioi*errt 
to th" etaff on September 251h.
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West Ora nge Pu blic Li bra ry
46 MT. PTEASANT AVENUE

wEsr oRANei, n. r.

E**" A. Mortin, LiL-ry Director
October 7, ]-952

SubJeot: Pnoposed BucLget for L953

From: The Llbrary Dlrector

TO: EhE TTUEtEES Of thE TEST ONANEE PUBLIO LIBRAru

'lthe propoeed. buclget of the ITEST OBAI{GE PUBLIC LIBBABY

for L953, together wlth a etateuent explelnlng the ltens

lncludecl; and- recotnrnend.atlone 1n reepeot to eurrent and.

futune llbrary servlee, 18 henewlth eubnlttecl- to your

attentlon.

Ehle propoeed. budget w111 be preeented- for dlecueslon

and. actlon by the Board- at thelr r.egular neetlng to be held

on Oototpr 14, 1952.

Re apectfully subnltted.,

ORong" e-6c68

tlbrary Dlnector

1

)



o 1. 
'ALARTE'
I. tlbrary Dlrector
2. Aeslstant Llbrary Dlrector
3. Senlor Llbrarlan (Catalog)
l+. Senlor Llbrarlan (Clrttaren)
5. Benlor Llbrarlan (Bnanctr)
6. Senlor Llbrary Aselstant,P.T.
7. Clerk-Stenographer
8. Junlor Llbriry Clerk (:)
9. BId.g. Halntenance l{orker,P.T.

10. Gontlngency
II. Penslon fund.
L2. Bonue

2. BOoKS

3, BINDING

4. SUPPLIES

5. TNSUHANCE
_:-

1. Autonoblle Llebll1ty
2. WorMenl e Compensatlon

6. UAINTENANCE

1. Rent - Tory Corner
2. 011
3. Gae antl EIeotrlelty
l+. I{eter
5. Janltor Suppllee
6. Bu11cl1ng Repalrs
7. Gontlngency

UISCELI.ANEOUS

1. Telephone
?. Publlclty
3. Servlce Oontracte Equlpment
l+. Traneportatlon
5. Conventlons
6. Caeh - Petty
7..-Contlngency

EqUIPUENT

1. Llbrary
2. Offlce and. Staff
3. Bu1ldlng

WEST OBAI{GE PUBLIC LIBNARY

Proposed- Budget L953

]-o<2 Iq(?

t+Wa.oo
37 50.OO
3294.00
3000.00
3240.OO
1580.00
2100.00
L3L9.2O
?60.oo

t460. oo
205?.23
2640.00

90.00
100.00

54o. oo
450.00
300.00

?E.OO
150.00

15oo.o0
100. o0

50o. oo
100.00
50.00

100.00
200.0o
g60.oo
200.00

1000.00
500.00
500.00

Lo\2

233?0.06

I*680. oo

5oo. oo

1150.00

hfrO.OO

17OO.OO 3065.00

1l+50. oo 1510 . oo

2000.00 2000.00

Page I

Iq<q

3o1oo .43

4110.00
3570.oo

3060.oo
3L2O . OO

l-55o. oo
2220.O0
1050.00
63o.oo
700.00

3350.oo

300.00
&oo. oo
300.00
50.oo

150.00
&oo. oo
100.00

5oo. oo
75-OO

100.00
t25.oo
350. o0
200.00

1000.00
500. oo
500.00

4680. oo

5oo. oo

t365.oo

190.00

75.00
85.00

?.

8.

TOTAL 35490 .oo Vsfi.t+3



WEST OnANGE PUBLIc LIBRARY

Proposeit Budget - 1953

1. SAI"ARIES

Page 2

Ealarles, representlng ae Is common_proceal.ure 1l llbrary buclgets,
epprox.Imately two- thlrcls oI tfre total budget are tentatlvely set -at
$ti'O,foO.+:. Ttre llbrary oumently has a etaff composed of four fuII
tine l1brlrlans, one haif-tlme 11Lrarlan, one full tlpe elerk-stenog-
rapher, three one-fourth tlne clerks and. ona one-fourth tlme bu1ld-1ng
nalntenance worker. These employeee w111 eontlnue at thelr present
rates wlth euch annual In-grad-e lncrements as have bee! prevlously
eetabllshed.. Appendlx 1 ehows these rates. Appendlx 2 glves a
itetallecl breakdonn of 1nd1vld.uaI salarlee for L953.

It 1s earnestly requested. that the creatlon of one ad.cl-Itlona1
posltlon on the etaif be approved". The preeent organlzatlonal set-up-requlres that the technlcal servlces of the l1brary, comprlslng the
d.utlee of book orclerlng, aecesslonlng, elase1fy14g and. cataloglng,
be performed- by the Dfi6ctor, the Sr.'ttUrarlan (efrffaren) anct the
Crcrf-Stenographer. Slnce the Dlrector carrlee all admlnetratlve
work, the S;. Llbrarlan (Gnftaren) all elrculatlon, reference and-
public relatlons work of her d.epartnent, anct the Clerk-stbnographer
all fmanclal ancl secretarlal duttes of the llbrary, the acld-ltlon
of a ]lbrar1an fully quallfled by eclucatlon and e:rperlence to carry
on the technlcal servlcee would- free the present etaff to perform
thelr prtnary functlons nore ed.equately and. conpletely. The ealary
euggested. for thls posltlon etartlng..at #gZgt+. Per annury, 1s based.
on"f,he Amerlcan Llb-rary Assoclatlon rMlnlmun llbrary balary etanalarde
for !)J?i, a eopy of nrhlch 1s ava1}able for your lnepectlon.

It 1s further recommend.ed. that the hours of the buIId.1ng maln-
tenance worker be lncreasecl fnom one-fourth to one-half t1ne, elther
by d.oubI1ng the houre currently carrled by_the lncumbent, or by
aaatng a cleanlng woman one-fourth t1me. Durlng the past Xe?r,
bulldlng nalntendnce h.as allowecl only for the nost cursory cleanlng
of the 5u11d1ng and. care of the grouncla. No provlslon has ever been
mad.e for cluetlng books and shelvee. When the book stock becomes
too d.lrty to be-acceptable to the pub}lc, lt has b_een necessary
for the ita.ff to ffit-errtrpt thelr wbrk to perform the task of cIeanlng.
That the llbrarlane 1n the $leet Orange Publlc Llbrary havg gractogsly
eongented to d.o thle 1e an example of thelr conplete loyalty to the
organlzatlon they serve, but that they ehould. be askecl to d.o so 1s
deflorable. The-publlc le qulck to eee and. tahe note of Iou etand.ard.s
of cleanllnees 1n a pub1lc bullcllng.. 4pnenttl-x 2, ltem 10 ehows an
anount of $ZeO. provlslonally alloeatecl to the purpoee 1f the Board'
accepts thls recoumenctatlon.

Th.e penelon fund allocatlon 1g shotm In detalI 1n Appencl-1x 2,
ltem 11. I{hl1e only one staff membel., the Dlrector, ts currently
enrollecl ln the retlrement pIan, lt w111 be conpulsory fo! the

olnrmenrg. uIente are curreothers to enroll uDon recelvlns oermanent epD
exanlnetlone pend.lhg theee per'illahent appolnth
process or antlelpatect.

lntmentg. ClvII Servlcents are currenEly 1n
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6.t{.utrTExtAtrcE

Malatenance requlr€mentg for L953 are estlnatcd at $lOef. Rent for the Torlr
Cornor hanch has prortalonally been set at $51Or pending the Boerdts dsclaloa
respeottng the laereaseqfuropoaed by the Uest Orange Cornmr.rnlty League. 011, gas,
electrlelty and vater a.de set at flgures ex lalned in Appendlx J. Butldiag
repalre tn 1951 ooEt the litnary br39.25. fhrough Angust L952 W2L. has been
e:rpended ntth the cost of riork Ln the Chlldreats rooE and the neu cel-Iiag on th6
flrst floor not yet estLuatsd. It ls felt tJret $500. 1a necesaary for 1953.

In addltlon to predlcted operatlag coste the Dlreetor reqtrests the Board to
conslder redecoratlon of ttre lltnary lnterio. PaJ.ntlng all tloe vooduor| la the
b,alldl.ng vith the eroeptlon of the ChlldrenrB room ls recorunended. r"l1 paper
ln the la1lury, pub11c rooma "ad etaff rest roon appears ln good condltion. The
Dlrectorts offlce aad lavatory and the steff offtce (the fozner kltcben) reqrdre
repaperlng awlr/or naIl palnt, Wlth spacc at a preufin tt ls suggested al.so 

-that

tbe bulIt-ln supply cupboards l-n the gmal] yorkrocnn and staff offlce be uoved to
the rocm a'j. the foot of the rcar basement etalrcaee uhlch area neede to be

uhite-uashcd and cleaaed. WaIl sbelyf.ng bultt lnto the snall worlcrom a.ad lnto
the opace Dou occupled by tlle old kltohen elnk uould pemlt the rearangement
of perlodical-s for greater acocsslblllt5r. anrt add rrgently needed storage
faollltlea for books ln Droces6. To eccmp}lah these lnprovements, the rorrehlf
flgure of $1000. 1s graglested. If approv-ed, more exact-estlnates-of cost Can'
be eeer:red for lnoluej.on la the flnal budget.

7. MISCEI,LAilMIIS

Itos cutcrcd l.a thc 1952 budget rndcr l{lscellaneoos and Contlngency have
been conblaed l-n tbe 1953 proposed budget to cffeot an lnprovemeat la bookkeeplng
recordg. Budget lten mrnber 5 covers cument operatlng expetrs6s on physlcal
plant, Lten nunber 7 may be aonaidered to ooyer au:rent operatlng expenses ln
terms of the brusi.Dess oonducted by the llbary.

Telcphone servioe for tbe flrst el.,ht nonths of L952 has cost *3L0,25,
appendlx 3. $500. 1e therefore eoaeldered adequate for 1953. &paaslon of
telephone service $r the addltlon of a second ntnber 1s not yet found to be
neecBBarJr. $100. for Pubttctty should coyer baslo requ5.rementt. A servlce co[traet
for ttre malnteaance of tlryewrlters has been list,ed at $50., the eame eeount as spent
LD, L952, Transportation aoveri-ng nlleagc on staff carE used for llbrary needE
roalas ttre sarnl, ag does tbe petty cagb allor.arcc of 525. pernoltlx. fre Dlrector
uiIL uot attend the lnerlcan Llbrrarlan Aseoclatlou .eDnual Conferenee aext July
slnce lt v111 be held on tho met eoart !.avolviag prohl-bltlve €Ipenset thc atete
conferenccr ond regional neetlngs uhloh all of the staff should attend ln part,
viIl requlre an esti-rnatea $200. A contlngsncy allosance of $200. Le carrled over
flm 1952 bnlrrelng the totel allotneat requcsted to t1510. rrhleh 1s $50. more than
the c@biaed allotnentE of $t035. afi *l+25. la the 1952 budget.

8. EQIITPUTI

the addltlon of nerl fi:rnitr:re aad eqrdpi.,eat to lacrease the useablllty of the
lthnary to lts pub1lc, gu,arantee efflelent and good servico by 1ts ataffr and replace
outworn equlpneat le a eontlnulng procoeao ln, L95), lt le recomcudd tttat a Dore
efflclent syetem for obargtng out books be lnatalled. Ilae Gaylor eharging..maohtne
at an laltls.I cost of $f56. for eard etock and aa annuat reatal charge of $50r por
machlne ls advised. Sk easy chalrE for publlc use are thought lnportant slnce
at present only n{ns adults nay s1t dorn sluultaneously ln the lLbnary. firo over-
aize fl1rng cablnets for the ptcture eolleotloa a.tld one letter glze fl}Lng oablnet
for the Iuforratlon f1le are needed.
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Deaka and chalrg used by the staff are not l:o good conditlon, nor ls every memberof the staff supplJ.ed. There are three deeks, one table and tuo 6fftce chairs for
Eeveo perEons. the aeqr:lsltlon of oae or two'stalrdard office deskg aad chairs eachy9ar.wl!. gradue4y-lnprove facllttles for the staff and gl.ve then, at 1eagih, "*-fortable and efflcient eq,lFnent. $2OOO., t,he sane "rouit approved b Lgr2 is requested.

Ihe overall bndget flgnre of fil+3r553.1+3 dlvlded by tne 1951 populatloa of Westorange o-! z9_r6t+t+, bings the per ciplia Lodt ot librari s"rvr6"-t-o-$r.ael--ri" ig:z
tf;: ;fi8*l3"ltffir$.f3;3fu#"J:fsed Etc ard flgures for lelr8-publlshed by

$1.50 per caplta for Uu{tsfl 61 rn{nta1s eCnvlce

W.25 per caplta for TsemeEAbly good servlce

$3.00 per caplta for superlor servlce

five years accunulated invesbsnt

provid'ed by nary banches and dlverslfled actlvitles, wlIL open tbe library doorsto the great nary 1n the Towa too far dlstant flm the preseit lltnary to irse li.
rn the follorriag pages a plen for a t orange,is presented, i.ucludlag an e riitlal cost annu.a.Ioperating eq)enses. It ls e stdd that tbe -glveserlous conslderatlon to th1 should tts ad d, actlonfor lnsnrlag lts reatlzatlon be lastltuted.
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Appendtx-2
Page IWEST O&ANGE PUBIJC IIM.ART

'hoposed Budget - L953

SALARfES (aetatf) fot L953 Budget

1. Libnary Dlrector
6 mos. @ lst gr. tAC0 - LLCD
6 mos. @ 2nd gr. t+3& - 26% ngO.OO

2. Asslstant Llbary Dlrector
6 mos. @ Ist gr. 3@ - LSn 37N.@
6 mos. @ Znd gr. 3W - Lg?0

3. Sr. Id-brarlan (Catafog )
12 mos. @ baEe 3Z9L - SZgt+ 32glnoo

lr. Sr. Idtrarfan (Offdrea)
12 nos. @ base 3000 - 3OO0 3OOO.OO

5. Sr. Llharian (Branch)
12 mos. @ 2nd gr. 321+0 - 32lp 3IL+O.OO

6. Sr. Llbar5r A.sslstant, P.T. 1680.00
12 moe. @ 4tlx gr. 1680 - 1690

7. Clerk-Stenographen
6 mos. @ base 2OIO - ilOZO
6 mos. @ 1st gr. 2160 - 1OBO 2IOO.OO

8. Jr. I^lbnar5r Clerk (3)
Salary .60 - J5 per hour
52 weeks at an ayerege of LZ hls; per week

i 3 :ff ill:fr
1 @ .75 q70.L0 L3]rg.20

9. Brdldlng Malntenance Worker, P.T.
l2 mog. @ lst gr. 7&. ?60.00

21933.n
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Ilustces Heetlng- tovoaber ?, -Lgr?

.8,eend,a

1. lllnutes

2. heesurerls report

1. 8111s presented for paytent

2. Frnanclal stateDcnt

3. Refind to fora and FLnes

l*. Ferlodleal blds tot L953

3. Llbrary dlreetonts rcport.
1. I[ey Jersey Llbrarf Assoelatloa faLL necttng.

O 
h. Budget

1. Survey

2. Revlsed. budget



WEST ORANGE PIIBTIC TIBNARY

Irustees Meetlng- November zrth, Lgrz
(Postponed. from November 7th)

Asend.a

1. Mlnutes

2. Llbrary Dlreetorts report

3. Ireasurerls report

1. Bl11s presented for payment
(approved by slgnatuie- Nov. Ztb,.)

2. FLnanelal Statenent, October L91Z

3. Refund to Torm- W3r9.?9
l+. Transfer *t.2, fron assoclatlon.

,. Estlmated flnanelal statement asof November 25th t L95Z

6. Tyaerrtters.
l+. Buulldlng repatrs and equlpment.

,. Personnell.

1. Ctrlldrens I Llbrarlan

2. Harrls appolntnent.

3. Martln vacatlon

6. Budget.



WEST ONANGE "PUBLIC LIBRARY

Mlnutes

lhe regular meetlng of the Tnreteee of the Free Publlc

Llbrary of l{est Orange was helit 1n the llbrary on 0 6ober 24th,

L952. MrB. Ollver, Mre. Grlfflnger, Mayor Erwln, Mr. Wl111alra,

Dr. Brown, Mr. Hcl.oughlln and. Mr. Falcone were preeent. The

presld-ent called the rneetlng to ord.er at 4:10 P.M.

Mlnutes of the traet meetlng were approved..

Dr. Brown reported- for the Pereonnel commlttee that a letter
had. been recelved. from the only current appllcant d-eclInlng the

posltlon of Chlldrenle l1brar1an. No other cand.ld.ate le avellab1e.

The Dlrector was authorlzect to contlnue the enployment of a

temporary clerk-typlst.
A letter from the irleet Orange Communlty teague acknowled.glng

recelpt of a report on the Boancll s actlon at the prevloue meetlng

respectlng the Tory Corner Branch rent was reacl by Mr. tIl11lame.

Mrs. Martln then submltted. a I1st of equlpment recommencled. for
lnnedlate purchase. Followlng a d-etalIed d.lscusslon of each 1tem,

respectlng lte usefullaess to the llbrary ancl lte prlce, a motlon

wac nade by Mrs. 011ver, second.ecl by Dr. Brown, and. carrlecl that

flve ltene, conslstlng of two catalog cases, a safe, 2 typewrltere,

2 footetoole, and. a new clrculatlon cieek unlt be purchased., It
was orrlered. that an effort be nad.e to secure a better prlce on the

two tS4pewrlters than that quotect.

Slx Essex County 1lbrar1es are partlclpatlng ln an enterprlse

to purchase a movle f1ln d.eplctlng llbrary servlce to be avallable

for publ1c1ty purposes. Mns. Martln wae suthorlzecl to expencl

$ZO.OO towarct the proJect.
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WESE ORANGE PUBTIC LIBBARY

li[lnutes

fhe treaeurer preeented. the September b1IIe, the pa5meni

of whlch were approved. by slgnature. The flnanclal report anct

the Llbr ary Dlrectors report were next presented..

The Pregld.ent then openecl dllseuaglon on the propoeed. bud-get

tor 1953, by atatlng that the total flgure of $43,553.1+J woul-d.

have to be pared. very much, elnce lt seemed. to be out of I1ne on

the populatlon served, lf not the Town. IIe also ralsect the

queetlon of ealary lnenements. Ee recommended. that comparatlve

bud.get flgures, from other communltles, ne,nely South 0range,

Maplewooil anct Hllburrn be obtalned..

ilr. McLoughlln polntecl out the neecl for erqpenslon at the seme

tlme that tax ned.uctlon le deelreble.

Mayor Erryln erq)ressed. the oplnlon that no exlpenglon 1g

posslbIe. Normal salary lncrements ancl e bonus should. be taken

care of but serlri-ces shoulcl be eut. llaxeg ln West Orange are so

hlgh people are leavlng town. People are gettlng servlces for
whlch they canr t afford. to pay.

Dr. Brown expressed. hlmself ln favor of ealany lncremente lf
the Town of l{est Orange glves then and polntecl out that rae muet

eompete wlth other 11bnar1es ln the matter of ga1arles.

llhe queetlon wae raleed., how many staff people are congld.eredL

eilequate per clrcuIatlon. T'l:e Dlrector was requestedl to obtaln

an answer fnom the Arnerlean Llbnary Assoclatlon.

Reepectlng other budget ltome, lt was felt that the book and

blnd.lng allowances cou1d. be reduced,. Supplleer malntenance and.

lneurance couldnlt be cut except for the ltem on bulld-lng repalr6.

Bed.econatlon of the entlre bul1d.lng le too large an ltem for
one yeer but posslbly one fourth of the work can be clone each year
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WEST ORAI\IGE PUBLiIC LIBRABY

Hlnutes

Untll the whole ls completed.. More e:o.ct estlmates of cost

were requestecl,.

Ihe coet of operatlng Tory Corner Branch ln vlew of the pro-

posed lncrease ln rent antl the propoeal for a Bookmoblle were

d.lsoueeect. .. A general plcture emerged of how to reach ancl gerve

all of West Orange.

Undlen Ulscellaneous, ltem 5, petty cash was cteleted-.

Mayor Er*rln recommen&ed that a commlttee composect of Mr.

Mcl,oughlln ancl Hr. Falcone asslet l{rs. Martln 1n the adJustment of

the bud.get prlor to the next meetlng whleh wae set for 4 P.I{.

Frld.ay, November ?th.
ELre meetlng was ad.Journecl at 5 P.H.

Re epe ctfully submlttecl'

Emma A. Martln

Agslstant SecretarY

October 28t}r, 1.952
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TTEST OBANGE PUBLIC IIBNANg

Ltbrary d.lrectort e report- October L/SZ

Attend.ance

-

!{-A

U-.I

rc-a )
)

rc-iI )

rOBAL

gst 5I.

97L

700

956

2527

Jan-0c;[ l!
13149

5L57

6bm

247?6

Jan-Oet

-- LB55o

9296

2320

<L62

35335

Oct 12

L329

819

29:..

J&J-

3L62

oct 52

2t+86

L6t?

zt+L

6<z

4gge

Jan-Oct <2

L3038

5l+o1

L876

<221+

26fi9

Jen-p$ 5e

23L9L

LL?L2

t793

&811r_

4r5rs

Sep 12

L4t2

879

z].'o

ltJ+Jt

29h5

0lreslatt otr

fl Seo_ fr
476
L3?2

209

?o3

t+350

o
u-A

J-u

TC-A

TC-,

TOTAL

@51
2197

].L? 5

229

6<I

4z5t

o
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WEST ONANGE PUBLIC TIBNABX

Llbnary d.lrectorl a report- Octoben L95Z

Resletratlon _

9n Hand. ![ew Cance11atlone Balanoe

u-A 35o5 tt+? gtt 3558

u{ u5o 14 3 1161

Tc-A 497 Lz o 509

BCaI 325 ?O 0 . q((

ToTAL 5t+?? 2o3 gT, 5583

Overiluee

Flret notlce- 272

Seeondt notlce- l+2

Ttrl.t.dl notlce- 3

o

Telerhone Calls

4lz

o
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WEST OnANGE PUBLIC LTBRARY

Llbrary d.lrectorl s report October L95Z

clrculatlon fon October 1s hlgher than for any prevloue
month record.ed. by_the llbnary falllng Just four uo6r'e berow
the_ J,000 merk. Reference queettons"m6ne than ctoublecl thenumber for the prevlous month anil 1t zlJ are now runnlng far
e,head- of the eummer low of 22 tor Augusf,. The nembene ofthe staff eanrylng thle work are thuE 1n thelr buslest perloit
ancl have I1tt1e tlme to eeelet slth technlcal proceaees.

l*re d.lrector and. secretary, concentratlng on the budgetancl admlnletratlve d.utlee clunln[ the nonth haie hait to altowthe ner books r-lgt ln urgent d.emind,, to wart. rlrere ereapproxlmately 450 books-In the. Ilbi'ary wlth record.e onlypartlally complete of rhtoh 2/3 ana cirlrd.renrg uooks.

ctg have been kept to e m1nl-
rnlng at the St. Cloud. p.T.A.
that they have several veryttlng that llbrary 1n good.



}IEST OHANGE PUBL]C LIBRARY

BITLS PRESENTED FOR PAYMENT Oetober L952

a I@EEE N,.
l-lrol+

1\O6E
ilo6c
1\o5D
1\06E
1l{o6F
ilo5G
r\o7
ilo8A
1\o8B
r\oq
rt+rol
It+IoB
fl+foC
Ll+U-A

r\r1s;
ft+fe
1l+11
rt+r[n
Ll+I1+B
rt+rI
1l+l-6
rt+rz

rt+r8

r.\19A

il+t9nr

rt+eo
r4z:-g
14218
rt+efc

PAME

Amerlean News
R. R. Bor+ker Co.
R. B. Borker Oo.
R. R. Bowker Co.
R. R. Bowker Oo.
Doubleday & Co.
Doubled.aX & oo,
Doubleday & Co.
Doubl-eday & Co.
Doubleday & Co.
DoubLeday & Co.
Doubleday & Co.
Facts on F1le fne.
Fldel-er Co
Fldeler Co.
E. M. Ilale
RS&SCofnc.
RS&SCoTne.
RS&SCoInc.
AH Roemer&eo.

AERoemer&Oo.

BUpGE! ALLoCATION

2. Books
9. ContlngencY
2. Books
2. fuoks
7. l,Ilscellaneous
2. Books
2. Books
2. Books
2. tsooks
2. Books
2. Books:
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. tsooks
2. Books
2. Books

Rental
2. Books

Rental

6, Malntenance
5. Malntenance

6, }[alntenance

5. Malntenance

7. Mlscellaneous

7. !,Ilscellaneous
2. Books
9. ContlngeneY
7. Mlscellaneousl+. Supplles

Al'{ouNT

23r.52
5.oo

20.\o
7.OO
8.39

6r.06
4.r?
5.31+

,7.5'
3.oo
L.67

t3.gg
)g.ro
43. \o
2r.fr
33t60
72.81
]-2.L2
2.30

49.22
19.88
)z.Za
19 '2'L6,20
32.86
36.rO
t.56
1.80

36.7,

2).6'
2r.oo

7 '2,
29.O,
4.oo

]-.6.28
25.)z

1##

o Bro-d.art Industries
Demco Llbrary Supplles
Remington Rand.
Remlngton Rand
Caryryonvealth Water Co
Oxford Wlndow Cleaner
Pub1lc Servlce Gas
& Eleetrle Co.
West Orange Oommrnl.ty
League
New Jersey BeII
Telephone Co.
New Jersey BeII
Telephone Co.
Retal1 Bookseller
Cash (M11ease)
Cash (Petty)
Cash ($npp1les)

Pa3nnent recommend.ed by:
n
L-^^,^*- q.1,(J.**fL-
Llbrary d.lrector
October L9r2'

a

Apprqved byt(/ ./

G



qEST ORANGE PUBLIC

FINANCIAL STATEI'ENT

RECEIPTS

Flnes
Rentals
Reserves
Refunds
Lost and paid

TOTA.L

LIBRARY

- oCT0BER L952

DISBURSEI'IENTS - BUDGET ACCOUNTS

1. Salarles

2. Books

3. Blndlng

4. SuppJ-les

5. fnsuranee

O. Ilalntenance

7. Mlseellaneous

8. Equlpment

9. Contlngency

TOTAL

Budget

23370.O0

11680. o0

600.00

1150.O0

,30.o0

u00.o0
1O3r.O0

2000.oo

l+2<.00

35490.o0

Enpenses
to date

L5922.60

2ggg.78

13r.1+1

glg.a7

562.84

9go.oL

,95.72

\o8.28

176.81

22?09.6+

Vouchers
oresented

alzl'60
7l+9.31+

ooo.oo

LO7.L2

ooo.o0

88.20

70.ll
oo0.o0

22.88

2158.65

Total
Erpenses

171+l+.20

37\9.12

13r.1+1

LOzr.29

56h.8+

LO78.2L

665.83

\o8.eB

104.11

25268.29

Balance
on hand

,925.80

930.88

w).59
L2).7L

- 32.81+

62t.79

369.t7

159]-.72

22<.80

LO22L.7L

DISBURSEITTEI{TS - NAN-BUDGET ACCOUNTS

Balance brought
forward

Receipts
(Rentals &
Refr.rnds)

Total Vouchers
presented

39.13

Balance
on hand
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November l, L9r2

IIEST OBANGE PIIBTIC TIBNARY

Survey of Slx Essex County Llbrarles

Percentage of

Verona

populatlon reglstered ln Llbrary.

l{11bnrn

South Orange

l,[aplevood

Orange

tlest OrenEe 19*

B. Ifurnber of books bomowed, annually per registered borrover.

2b.

L6.7

il+.8

13.2

West Oranse 7.9

Orange 7.

a,

a.

Wfi

\Lfi

3efi

33fi

30fr

o Verona

South Orange

l,[aplewood

Mllburn
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WEST ORANGE PUBTIC TIERARY

Survey of Slx Essex 6unty LibrarLes

C. L912 pet caplta expendltures

November 3;L952

by total populatlon.

$3.39

fi2.52

$2.o7

s"r. 5b

$1.31

Verona

South Ora:rge

l{aplewood

Orange

!{11burn

west oranep $1.21+

D. L952 pet eaplta expendlture

o Verona

l{aplewood

West Orange $6.tr8

by reglstered borrower.

$2.\o

#7.O2

W.zT

$5.23

$3.37

South Orange

Orange

Mllburn

o
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1. Salarles

2. Books

Budget

23370.0O

l+58o.oo

600. oo

11ro.oo

53o.oo

17OO.0O

103 r. OO

2000.00

l+25.00

3rt+9o.oo

380.oo

l25.oo

00.00

Ir20.0O

WEST ORANGE PUELIC LIBRA.RY

ESTII'-ATED FII{ANCIAL STATET}]'I T AS LtF N0Vi:,I'iBF.R 25, l-952

Expenses
to date

l8g1r.oo

3750.OO

13 5. oo

1025.00

153. oo

1080.o0

670.00

l+10.00

200.00

25?\8.OO

f^'--

3.

4.

Blndlns

SupDlles

Iasurance.

Malntenance

5.

6.

I
o

7.

8.

Miseellaneous

Equlpnent

Contlngeney

* 360.00 obligated for 1953
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WEST ORANGE PUBLIC LIBRABY

Erlldlng repaLrs and equlpment recommended
November t L912.

A. Bulldlng repalrs.

Total bulldlng repalrs- estlmated--

B. fuulpment:

Plr:mblng- remove kitchen slnk,
capplng plpes.
Dairi- 6str.iated eost- $tz.ro
Carpentry- remove cupboards
from work room and kltehent
rebulld them 1n basement room.
Butld shelvlng floor to eelI-
1ng ln workroom and. kltchen.
Bulld shelvlng ln basement room.
One coat varnlsh on new wood.
Bulld drop leaf table in work
room.
McConnell- estlmated eost $3OO.OO

3. Palntlng- kltehen, workroomt
office and lavatory waIIs and
wood r,rork, 2 coats green palnt.
Front haI1 woodwork one coat
whlte palht, lneludlng normal
plaster repalr.
Feterson- istlnated cost- $335.oo

l+. Plasterlng- excesslve plaster
repair neeessltated bY re-
moving supboards-
Estimated cost- $ro.00

$733.O0

,. Electrlclty- lnstalI basement
one llght & fhftujrer and second
fl-oor one 11ght and fixture.
Rlng- estlmated. cost- $16.00

1.

2.

1.

2.

3.

2 seeretarlal desksr lne1udlag
bu1lt 1n eupboard.s for tYTe-
wrlters, glass tops-
seeond hand @ $89.ro-

L exeoutlve d.esk-
second hand-

2 offlce chalrs
seeond hand @ ZI.OO

$1z9.oo

fiTg.5o

$ro.oo
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TIEST ORANGE PIIBLIC TIBRARY

BtrlLdrng repairs and' equipment reeomended
November L9r2.

l+.

,.

C:lreu].atlon d.esk -
Tory Corner- neu

Flltng cablnet
For pleture eoll-ectlon
IrOIf-

$t{J{6.2,

$13o.2,

$96.7'

#tzo.75

$a3r@
$1339.5o

$zo7z.ro

tll [ .q a

6. Fl11ng cablnet
(wlth Loek for offlee
reeords) rrow-

7. LLbrary table
50rt by J6n new-

8. 6 stralght ehalrs
ffi386Xt z s.-t r'

Iotal equlpment estlnated.--

GRAI{D TOTAI,-o

O



WEST ORAIVGE PUBLTC LIBRARY

Proposed Budget 1953 -- J-st Revision ldov.I
l

FI la(2
7 ) t95z

1061

233Zo.oo 288oo.oo

toi?
1. SALARIES

1. Llbrary Dlrector I+11O.OO
2. Asslstant Lib. Dlrector 3r7O.OO
3. Sr. Librarlan (Catalog) 312O.0O+. Sr. Llbrarian (Ch11dren) 3060.00
5. Sr. Library Asslstant
6. Sr. Library AssistantrP.T.l160.OO
7^. Clerk-Stenographer 2Z2O.OO
B. Jr. Llbrary Clerks (3) IoSO.Oo
9. Bldg.Malntenance worker 630.00

(P.T. )

l+29O, O0
3570.oon'
3000.00
3000.00
2880.00
1680. OO
2100. o0
1300. OO

760. o0

70o.o0
700.o0

2000.oo
26\0.OO

7O0.00
33 50. OO

3OO.O0
4oo. oo
300.00

50.00
l50.oo
\oo.oo
100,00

500.00
75.OO

+q'ut+renfi
100.00
360.o0
l25.oo
200.00

2.

3.
l+.

10. B1dg. Maln. Worker, P.T.
11. Contlngency
42. Penslon Fund
13. Bonus

BOOiGS

BINDING

SUPPLIES

INSTJ-RANCE

I!J.AINTENANCE

1. Rent - Tory Corner
2. 0i1
3. Gas and Electrieityl+. Water
5. Janltor Supplles
6. BuiJ-ding Repairs
7. Contingency

llo,oo
l+5o.oO

300.00
25.OO

15O.0O
1O8O. OO t,
L00.00

1l+60.OO

5oo.0o
100.o0
,o.o0

100.o0
100.oo
200,00
200.00

1700. OO 256r-0O
)r

L25O.OO

l*680. oo

600.00

1150.00

53O.00

\'
4ooo.oo

\oo,oo

1365.0O

190.0o

Z. IIISCELLANEOUS

1. Telephone
2. Publicity
3. Service contraetsl+. Transportatlon
,. postage
6. Conventlons
7. Contingency

8. EQUIPIvTENT

TOTAL

r:
2000.00 -- 5oo.0o

3fugo. oo 39o7o.oo



WE"ST ORANGE PUBLIC TIBRABY

SALARIES - Detall
Revislon - November 7t L952

1. Llbrary Dlreetor
6 mos. @ 1st sr.
5 mos. @ 2nd [r.

Ass{t Llbrary Dlrector
6 mos. @ 1st gr.
6 mos. @ 2nd gr.

Sr. Llbrarla.a (Catalog)
12 mos. @ base

3560 - 1810
SeEo - tgio

3OO0 - 3000
l+. Sr. Llbrarlan (Children)

12 nos. @ base 3000 - 3000

E
Sr. Llbrary Ass't. (Chi1dren)

12 mos. @ base aZSO - 2280

,. Sr. Llbrary Asstt. (Cireulatlon)
12 mos. @ lth gr. 2880 - 2880

6. Sr. Library Asstt. (Branch) p.T.
12 mos. @ \th gr. 1580 - 1680

7. Clerk-Stenographer
6 nos. @ base 2o\o. - IOAO
5 mos. @ 1st gr. 2L6O 1O8O

8. Jr. Llbrary Clerks (3)
@ 600 - Tr0 per hour

9. Bldg Malntenance Worker, p.T.
12 uios. @ 1st gr. Z60 - ?6O

10. Bldg._Matntenance Worker, p.T.
12 mos. @ base 'TOO - TOO

11. Contlngency - Vacatlon substltutes
2 @ L.2J per ht. 2OO hours
Salary adjustnents

L2. Penslon Fund

13. Bonus

TOTAT

*r0IAL 
?ggqq.

t+zOo - 21OO
t+3Ao - ztgo

2.

3.

)29o.

37ro.

3OOO.

30oo.

' 22p11.+

2880.

1580.

2100.

1300.

700.

2ooo.

26+0.

760.

700.

500
200

288oo.
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UEST OBAIIGE PUBtre 4rBB,ABg

Trustees meetlag- Deeember gthr L9r2

AEend.a

1. I0.nutes

2. Eeasurerts rePort :

1. Bl1ls presented for Payment.

2. Flaanelal stateaent.

3. Llbrary Dlreetorrs rePort.
ll. PerSonael Cornurl tteg,

5. Bulldlag
. 1. Bepelrs

?. Equlpuent

6. Iory Corncr Bent.

L-



FO

HEST ORAI{GE PUBLIC LIBRARY

IvTINUTtrlS

November 25, L952

Yhe November neetlng of the Trustees of the Free Public

Llbrary of West Orange was he1d.1n the llbrary on November 2J, L952.

I{r. I,rl1l1iams, MrS. Griffinger, Mr. Faleoner Mr. Mcloughlin and'

Dtr. Brown were present. The meetlng was caIIed. to order at Lr:2O P.M.

Minutes of the 1-ast neetlng were approved..

The treasurerts report followed., laeluding the October b111s

and flnancla]- statement. A report on the audit for L95l shows that

the snn of $1319.79 Is due to the Town of West Orange, r,rhieh sum

i-nc]ud.es ff7??.r8 collected 1n flnes dr.rring 195L. Following d1s-

cussion, !ir. W1l1lams agreed. to ask !ir. Fo1ey, the Town attorney,

for an oplnlon regardlng the possibillty of the flne money eventually

belng returned, to the library. A sr-lu of $1.25 discovered to be

stiI1 remalning ln the Llbrary Assoclatlon aceount will be trans-

ferred to the present bank account.

A flnanclal statement showlng total expenses to date, and

estlmated expenses for the balance of the year was submltted.

The estimated. free balance ls $3122.00 of which the greater part

1s derived from the salary accor:nt due to a vacancy on the staff .

The llbrary d,irector submltted a list of buildlng repairs

and equlpment orlginally planned for 1953, with the recomnendatlon

that lf the board. approved. the use of the estimated free balance

to meet thls cost, the L953 budget could. be redueed correspondlngly.

Detailed dlseussi-on of the budget items to be thus affected. foIlot*ed.

The budget dlscusslon follor,red wlth reports from the personnel

eommlttee on staff requlrements, classlficatlons and salarles.



-2- November 21, L95Z

rt was reeommended that Mrs. Lewls ehange from the posltion
of Sr.LibrarlaJl to Senlor llbrary Asslstant aad that a cataloger
be hlred to fill- the positlon of Senlor Librarian thus vacated.
The change glves l{rs. Lewis a ilore exact Job classificatlon,
and 1t 1s antlcipated that decrease Ln her salary w111 be

offset by greater Job securlty. rncrease 1n the allotment
for bulldlng malntenance work was approved..

rtems on the revlsed budget were changed as followsi
Books $t+3OO, Bullding Repairs S5OO 2 and Equlpment $eOO,

glvlng a total of $38 r5ZO.OO.

Dr. Brorrn moved that the budget as revlsed be approved
and submltted to the Town. I{r. Falcone seconded. and the
moti-on was carrled.

A motion to transfer $800 to Bulldlng Repalrs and $1\oo
to Equlpment from surplus, was made by I4r. Faleone, second.ed.

by Dr. Brown and carried. The director was lnstructed to
aeeept the estlmates as approved and ret the eontraets before
the end of the year.

rhe permanent appointment of lf,rs. Ilarrls to the positlon
of Asslstant [,1brary Direetor followlng compli.ance with c1vil
service requirements was moved by Dr. Brown, seconded. by
Mtr. Falcone and carried. Irrrs. Martlnrs request for a two-week
vacation the end of Deeember was granted.

sale of the two old typer^rrlters, one to }irs. Harris and.

one to !ir. Falcone for $fo'.00 eaeh was approved.



I{ovenber 2!, L952-3-

A nomlnatlng counlttee composed. of Mayor Erwln anil

Dr. Broun was appointed by the presld.ent followlng nhlch

th.e meetlng adJourned at 5*5 P.Ivi.

Respeetfully submlttecl,

Deeenber 1, l95Z
fuma A. Martln,
Asslsta-nt seeretary



hIEST ORANGE PUBL]C LIBRARY

BILLS PRESENTED FoR PAU.,IENT - No\IEI{BER L95Z

tl+38

Ll+35A
rt+35s

-'ri
1l+\oB

1l+\oc
1l+1A
1\r+18
1l+l+2
rl+l+3

llrltlt
1l+l+,
141+6
1ld+7
1H+8
1l+l+9
ft+lo
1l+51

tbrrB

PAYEE

Torvn of West Orange

Ameriean News Co.
A.neriean News Co.

Doubled.ay & Co.
Joseph Elsteln, Ine.
Great Books Foundation
R.S.&S. Co.
R. S. &S. Co.
A.H.Roemer Co., Inc.

A.H.Roemer Co.1 Ine.

A.H.Roemer Co. e Ine.
Aneriean Library Assoe.
Amerlean Llbrary Assoc.
R.R.Bowker Co.
Moore Cotterell Sub-
scrlptlon Agencles
Public Affalrs Cornmittee
H.W.Wilson Co.
Chlvers Book Blndlng Co.
Gaylord Bros., Inc.
H.F.Sehmidt & Co., Inc.
W.0.Coununlty League
I{atehung CoaI & 011 Co.
Publlc Service Eleetric
& Gas Co.
Tappan Supply Co.
John McConnell
N.J. BeIl Telephone Co.
N.J.BeII Telephone Co.
Cash, Petty
Cashi (NJLA conferenee)

BUDGET ALLOCATION

L95L Refirnd

2. Books
2. Books

2. Books
2. Books
2. Books
2. Books
2. Books
2. Books

Rental and other
2. Books

Rental and. other
2. Books
2. Books
9. Contlngeney
9. Contingeney

2. Books
2. Books
2. Books
3. Blndlngl+. Supplles
\. Supplles
6. Malntenenee
6. Idalntenanee

5. Maintenanee
6. Maintenance
6. Malntenanee
7. Mlseellaneous
7. Mlseellaneous
7. Mlscellaneous
9. Contlngency

A},IOUNT

L3rg..79 *

29.35
10.21+

L7.rO
6.9'

LO.g,
LOg.72

7.26
38.1+1
8.3o

\7.)5
28.W
29.o5
5.oo
l+.50
5.00

27O.lO
2.50

85.00
Lr3.?4
l+3.70

7.OO
2r.OO
,o.96

22.74
7.rO

LLz.rO
7.30

30. go
L7.LL
L7.6<

$tztz.75

Not deducted from L95z budget

Payurent reeommended by:

n 'L-.* O..?rf-"-f**'

Library dlrector
November L952

Anoroved bv;^.

/J,*n-A!"b

i,h

IIOUCHER NO.

',6.2/2.-



WEST ORANGE PI]BLIC

FINANCIAL STATEh{ENT .

RECEIPTS

Town of West Orange
Flnes
Rentals
Reserves
Refunds
lost and pald books
Mlscellany

TOTAT

LIBRARY

NoVEI,IBER \952

Budget

1. Salarles 233ZO.OO

2. Books lr.58o.oo

3. Blndlng 600.00

L Supplles 11IO.OOf5. Insurarce ,3O.OO

6. Malntenance lZOO.OO

z. lllscellar"ooior5.oo

8. Equlpment 2OOO.OO

9. ContlngeneX__lt25.OO_

TOTAL 3rl+9O.oO

Balanee brought
forward

E:qpenses

17U+l+.20

37)9.L2

135.1+1

l-o25.2g

562.9)

to78.2L

665.93

\o8. zB

199.11

21268.29

Vouchers

LW9.L,

659.49

tr3.7)
,o.70

oo.00

2L8.7O

55.2t

00.00

28.Aq

2645.t\

Total
Exoenses

18913.3 5

l+l+t8.51

289.L,

to7r.gg

,62.8+

L2g6.9L

72L.O)

\o8. z8

227.26

279t3.\3

Balance
on hand

w56.6'
26t.39

310.85

7l+.01

- 32.8t+

\o3.09

313.95

rrgl.72
't or7 ,?lJ-

-1 

'lart

7576.17

Reeeipts
(Rentils &
Refunds)

Vouehers
presented

36.76

Balanee
on hand

Total



.i UIEST ONANGE PUBLIC TIBMRY

Llbrary Dlrectorts report- November L912

Atteaclance

a

M-A

M-J

rc-A)
)

TC-J)

Totalc

Nov fl
L47L

,4?

Jan-Nov l!
ftr-5ZO

5zo+

7<<O

278?\

Jan-Nov fl
20660

LO282

213,

Sgeo

se5e
L329

819

zgl

727

3L62

CLreulatlon

E5a
L329

720

273

8<o

3181

@-u2
L4367

7t2t
2t4g

5081

2972O

Jan-W.2
21297

13037

Lg86

,r82

)19z

U-A

M-J

TC-A

T6J

Total:

Nov. ,l
zLLO

986

2L,

79L

w.2
2w6

L6L7

24L

652

)ggo

Nov p
2to6

L32,

193

768

43gzt+fOe 3943?
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}JEST OR,AT{GE PUBI,IC IIBtsARY

Llbrary Dlrectorts Report- Hoveuber 1952

BeElstratlon

0n Eard

u-& 3rr8
u-J 1161

TC-A

TC-J

Totalc

Hey

63

22

I
29

L22

I
Ielephone eaIlsl

\ol+

,og

35r_

118s

Overdues

Flrst trtotlees- 2\?

Second aotloes- 63

ltrlrd notlees- L2

Refereace questlonsc

2L2



-page three-

WEST ORANGE PUBLIC TIBRARY

Llbrary Dlreetorrs report- November tg52

fn November the library had. an extrlblt durlng
National Art Week arranged by l,Irs. Harley Snith, and
was honored to have a plcture by I'{rs. S. C. Wl111ams
lncluded anong the palntlngs.

Aslde from a display of ner* books and the dlstrlbutlon
of printed read.lng 1lsts, the llbrary did not plan any
special actlvltles ln the chlld.renrs room durlng Book Week.
Mrs. Martin was speaker at the Book Webk program for the
Carteret Home and School assoclatlon on November llth.
She also gave a bpok week talk to the l+tfr, 5th, and 6th
grades at St. Cloud Sehool on November 20th. Mr. Carpenter
congratulated her on holding the attentlon of 178 out of
18O ehildren, the other two-belng too engrossed 1n bopplng
each other over the head.s to 11sten.

0n November 19th, the staff attend.ed all or part of
the fa11 meetlng of the New Jersey Llbrary Assoeiatlon fn
Newark. The afternoon sesslon was partlcularly stluuJ-atlng
slnce it eoncentrated on the library sltuatlon 1n New
Jersey and provided excellent perspectlve on our own
plaee ln the state plcture, The foremost project thls year
1s to support the state budget ltem of $501000 for the
establlshment of a graduate library school at Rutgers
Unlverslty and to expand the Ilbra"y courses at Trenton
State Teachers Co1lege. Il:1s proJect w111 eventually
provlde llbrarlans, educated in our own state to f111 the
urgent requlrements for personnel withln the state. Letters
appr,ovlng this measure nay be sent to Governor Drlscoll and
our Senttors and representatlv€So

h
a

h
P
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WEST ORANGE PUBLIC LIBRARY

1953 Hrdget - Approved by tsoard November Zftt., L9r2

lq<2 1q(1

L.

1q(2 196?

23370.00 28800.00SAI,ARIES

1. Llbrary Direetor
2. Asslstant tlb. Dir.
3. Sr. Llbrarian (Cat)
4. Sr. Llbrarlan (child)
,. Sr. Llbrary Asst.
6. Sr. Library Asst. P.T
7. Clerk-Stenographer
8. Jr. Llbrary Clbrks 3
9. B1dg. Mai-n. worker

(P.T)
10.0 Bldg. Main. worker

(P'r)
11. Contlngency
12. Penslon F\rnd
L3. Bonus

BO01(s

BINDING

SUPPLIES

INSI]RANCE

MAINTE\IANCE

Rent- Tory Corner
011
Gas & Electrieity
Water
Janttor supplles
Bull-ding repalrs
Contlngency

l+UO.OO
3170.OO
3120.O0
3060.o0

1t5o.oo
2220.OO
10r0.0o
630.00

---E

700.00
3119:30

l+e9o.OO

3570.OO
3000.0o
3000.oo
2880.00
1680.00
2100.00
13OO.0O

760.oo

70o.00

700.00
2000.00
25\O.OO

2.

3.
I+.

,.

6.

lr.68o.oo

500.0o

11r0.0o

l+3.oo.oO

\oo.oo

136r.OO

200.0o

38r7O,OO

1.
2,
3.
l+.
,.
6.
7.

3OO.0O
\oo.oo
300.00
,o.oo

150.00
\oo.oo
100.00

600.00
75.OO

L00.00
360.oo
l21.oo
200.00

IrO.0O
t+fo.oo
300.00
2r.oo

15o.oo
,00.00
100.o0

,oo.00
r00.00
,0.o0

r.o0.oo
100.00
200.00
200.00

53o.oo 19o.oo

17OO.OO 216r.OO

1\.60.oo 75O.OO7. MISCETI,ANEOUS

1. Telephone
2. Publlclty
3. Servlce Contraetsl+. Transportatlon
,. Postage
5. Conventlons
7. Contlngency

8. EQUIPI',IENT

TOTAtr:

2000.00

3 54gO.OO
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UTEST OBANGE PIIBTIC LIEHARY

MINUTES

e Trustees of the Fbee Rrblle
d ln the llbrary on Deeember t,lnger, trfr. Mel,oughlln and Dr.
er ealled the neeting to order

Minutes of the last neeting were approved.

Mr. Meloughlin presented the bilr-s whleh were approvedfor pa5ment blr-slgnature. The flnanelal staterert w'ai nextpresented.

The llbrary direetorts report was aecepted.

J!_e -personnel eoumlttee next reported. on the searetr forthe chlldrenst librarian. Mrs. Martin reported that l,lrs.
Lewls-was agreeable to the ehange 1n elasilfleatlon on herposltlon. As- a temporary appolntee, she will resign fromthe senlor llbrarlans classlflcatloi and. aecept th5 temporary
flppolntment of senlor Llbrary assistant to b-e ef,feetlv6
January 1, L9r3. ft was so moved..

Mrs. Martln subnitted a report on the repalrs and.
equlpment whlch are being carried out ln aecoidanee wlththe notlons made last month.

Dr. Bror.m requested that the nomlnatlng eonmittee befurnished a memorandun respeeting the terms of offlce of
board members.

Irtrs. Grlfflnger and lr{rs. Martln were appolnted a speclalcoumittee to lnterview the west 0range connirirtty Leaguerespeetlng the proposed rent 1ncreas6. ff $l+i.OO a ionth1s the best figure obtalnable it w111 be approved. but theeffort to settle for a lower am ount shoulil- be nade.

The meeting was adjourned at 5s1O p.M.

Respectfully submitted,

Enma A. !,lartln
Asslstaat seeretary

Deeenber If, l9r2




